Hpnno;xeé ue|9

VTBEPYIEHO |

ITpukazom nupextopa ITBCYCO MO

((HaHCHOHaT «HOI‘HHCKHﬁ»
ot 3/ 4 A’ Ne (218

[TOJIOXKEHME
06 otzese 6BITOBOr0 00CTyKUBaHNS
TBCYCO MO «ITancroHat « HOrHHCKHH»

1. Ob6wue nonodicenun

1.1 Ormen 6BITOBOrO  OOCITY>XHBaHUA (mamee otmen) SBILIET

CaMOCTOSTENHHBIM CTPYKTYPHBEIM TIOAPa3ACICHUEM I'BCYCO MO «Ilancuo
«HoruHckui» (nanee yIpexaeHue). ‘ ‘

1.2 Hacrosimee IlojokeHde OIpeleNseT HasHA4YeHHWE, LeNH, 3alaiy,

(YHKIUH, TIpaBa, OTBETCTBEHHOCT ¥ OCHOBBI NATENLHOCTH OTACTA.
1.3 Orxen B cBoel IeSTeNbHOCTH PyKOBOACTBYCTCSA:
e VYcTaBOM y4peKICHUS;
e KoOIIeKTHBHEIM JOTOBOPOM YUPEXKICHH,

o (QenepabHBIM  3aKOHOM Poccuiickoii Pepmepaumn  "O6 OCHOB

~

COIMAIIBHOTO OOCITY)XHUBaHMU T'PaXIaH B Poccuiickoit ®enepanyu" oT 28.12.20
y p p ;

r. N 442-@3;

CaHMTAPHBIMU HOpMaM¥ U IIpaBUIIaMu;

TPYIOBBIM 3aKOHOAATENECTBOM Poccuiickoii Penepany;
TIPHKA3aMH, PACIOPKEHISME UPEKTOPA yIpeKACHHUA,;
IIpaBHJIAMH BHYTPEHHEr0 TPyAOBOTO Paclops/Ka;
HactosuM [TonokeHHEeM.

2. Cmpykmypa omoena

2.1  OpraBuW3anfOHHO-IITATHYIO  CTPYKTypy  OTACId OIIpees
¥ yTBEPXKAAeT MHUPEKTOp YUPEXKACHUA IO cornacoBaguio ¢ MMHHCTEPCTB

COLMANBLHOTO pa3BuTHs MOCKOBCKOH 00/IacTH.

2.2 Ormen NONYMHSAETCS HETOCPEACTBEHHO MEpBOMY  3aMECTHTE

JTUPEKTOPA.
2.3 B cocTaB oTAesa BXOIAT.
e 33B€ YOI IpayedHon — len.;
o MAIIMHUCT 110 CTHPKE U PEMOHTY CIIELOACHKIBL — 6en,;
e napukMaxep — 2 ell.
JnekTporopckoe oTAeIeHHE:
e MaImMHUCT 110 CTUPKE U PEMOHTY CIICIOACKABI — len.;
e Kacrengnimia — 1 en.;
e [IIgess — 0,5 en.;
o [Napukmaxep — 0,5 exl.
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Jlocuno — IleTpoBckoe oTae/IeHHE:
e MalliHUCT O CTUPKE U PEMOHTY CITELOAEX B! — | en.;
e Kacrengumia— 1 en.;
o [IIges — 0,5 en.;
e [Tapuxmaxep — 0,5 ex.

2.4 Otmen BO3IJIABISET 3aBEAYIOIIMM NpadedHOd, B DIEKTPOrOPCKOM U

1C

Jlocuuo — HeTpOBCKOM OTJCICHHUAX — 3aBCAYOIIHUE OTACICHHAMHU, Ha3HA4CHH

Ha AOJDKHOCTH IPHUKa3OM JUPEKTOpa YUYPCKACHUS IO IIPEACTaBJICHHIO IICPBOTO

3aMECTHTelNs TUPEKTOopa.
2.5 Jlpyrue pabOOTHUKM OTAENa Ha3HAYalOTCA M OCBOOOXKIAIOTCA

JO/DKHOCTEH TPHUKA30M JUPEKTOpa YYPEXACHHs IO IIPEACTABICHUIO IIEPBOIO

3a8MECTUTENISI OHPEKTOpa U XOJaTaliCTBY 3aBeAyIOLIEro IIpavyeyHoW, ||B
OnextporopckoM u JlocnHO — lleTpOBCKOM OTHENCHUSAX — 3aBEAYIOIIUX
OTHENICHUSIMH.

2.6 3aBeqyromuil MpadevyHol U 3aBeAylole JJIeKTPOoropckuM u JlocuHo —
TleTpOBCKUM OT/IEICHUSIMY PaCTIpeleNfioT (yHKIXOHATIbHbIE 0053aHHOCTH MEXY
pabOTHHKaMH OTZAeNa B COOTBETCTBHHM C IIOCTaBJIEHHBIMHM IIE€pel OTAEIOM
3aZlavaMH, a TAaKXKe PYKOBOMST UX pabOTOMH.

2.7 Ha mnepuonm OTCYTCTBHs 3aBEAYIOLIETO NpPayeyHOH, 3aBENYyIOIIEro
OnexrporopckuM u  Jlocuno — IletpoBckuMm  oTheneHMsAMH  (OTIIYCK,
KOMAaHIMpOBKa, GOJIE3Hb U Tp.) PYKOBOACTBO OTAEJIOM BO3JIaraeTcs Ha paboTHHKa,
HA3HAYEHHOIO IIPHKa30M IHPEKTOpa YUpexIeHHs. PabOTHHMK, HCIOTHSIOMAN
O0SI3aHHOCTH PYKOBOJIMTENS OTHAeNa, IPHOOpeTaeT COOTBETCTBYIOLIME IPaBa |H

HECeT OTBETCTBEHHOCTH 3@ HEUCTIOJIHEHHE 00S3aHHOCTEH.
2.8 PaboTHHKH OTAela B CBOEH JEATEIBHOCTH DPYKOBOJICTBYIO]
JOJDKHOCTHEIMM ~ MHCTPYKITUSME, pPa3paO0TaHHBIMU 3aBEAYIOMIMM IIPavyeyH

3aBCAYIOIIUMH 3J'IGKTpOI‘OpCKI/IM u Jlocuno — HeTpOBCKI/IM OTACJICHUSIN
COrnacOBaHHBIMM C IIEPBBIM 3aMECTUTEIIEM OHPEKTOP4, pa6OTHI/IKOM OTH¢
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IIPaBOBOTO OOCITYKUBaHUS M YTBEPKICHHBIMYA NPUKAa30M JUPEKTOPA YUPEXKACHY

3.0cnoeHble 3a0auu omoena

OCHOBHEIMH 331a4aMU OT/ENA SBIISIOTCS:

e o0ecrieyerre IoydaTeneil COLUAaIbHBIX ycnyr YYPEKIEHUS HHCT
OenbeM M ONEKI0MH; ‘

e canMTapHas 00paboTka MoiydaTenell COLMANBHBIX YCIyr (CTPHIKKA
Oputhe);

e YKpeTUIeHHe IUCIUILINHBI ¥ OPraHU30BaHHOCTH,

e CO3J[aHKeE U MOAAepKaHve 6IaronpuATHOIO KiIMMaTa B KOJUIEKTHBE;

bIM

® yqaCcTUeC B IIpeaeiax CBOEHl KOMIICTEHIIMU B IIOATOTOBKE H HCIIOJIHE

A1

yIIpaBJIeHYeCKUX PELICeHUH PyKOBOACTBA YUPEKICHHUA.

4. Qyukyuu omoena
st pelnieHUs 3a7ad, yKa3aHHBIX B IIyHKTE 3 macrosuiero llonoxeH

OTACH:




e 00ecrieuynBaeT COACPKaHNE npaqequﬁ B COCTOSIHHH, COOTBETCTBYIOI

CaHHUTApPHBbIM HOPMaM,
® KOHTPOJIHPYET pacxon MOIOIIUX CpeACTB corjlacHo CTaHJapTaM
HeﬁCTBYIOHIHM HOpPMaTHBHBIM aKTaM,
® OCYILCCTBIIACT IIPUEM I'PA3HOTO Genbs IyTEM HX NIEPEeCUCTa,

® OCYHIECTBIICT CBOEBPECMEHHYIO CTHPKY U CMCHY Oenbs oJry4yareiism

COIMAbHBIX YCIYT YUPEKACHUA,

X

eIIpy TIIPHUCME Oenps B CTUPKY IIPpOBEPACT HajIu4Ype TNOCTOPOHE

TIpeIMETOB U BELIEH;
e COPTUPYET IPsI3HOE Genbe [oCyIe NpreMa 0T CecTep-X03AeK;

e IpoBOMT 0OPabOTKy Oenbs B TpayevHoil B CTPOrOM COOTBETCTBUY C

TIPABAJIAMH TEXHOJIOTHYIECKOro nporecca 00paboTKH OeIbs;

e OCYIIECTBISET CTPUKKY M OpUTBE Honydareiiedl COIMAaNbHBIX YCHyT

YVIpEKIECHHUS,

e 0OecreynBaeT CBOCBPEMEHHOC NPOXOXKIACHHUC MeIUIIMHCKHIX OCMOTPOB)

® [IOArOTaBIUBACT 1 HanpasBls€T OTYETHBIE JOKYMCHTHI I10 JeATECIIBHOCTH

oThela.

5. Ilpasa

3aBeyrOLMii IPaveyHodl U 3aBeyromue DnektporopckuM u Jlocuio-

HGTPOBCKI/IM OT/IeJICHUAMH UMEIOT IIPaBO:

bIC

° oJayvaThb IOCTyMmaromue B OpraHusanmio JOKYMEHTBI H H

I/IH(i)OpMaIII/IOHHLIe martepuainel IO CBOEMY HpO(i)I/IJ'IIO JEeSITEJIBHOCTH | UL

O03HAaKOMIJICHHS, CUCTEMATHU3UPOBAHHOTO Y4CTa Y UCIIOJIb30BAHUA B pa60Te;

e3ampaliKBaTh M [OINy4YaTb  OT pyKoBouTeNned  CTPYKTYPHBIX
nozpas/iene il HHGOPMATHIO, HEOOXOTUMYIO IS BBITIOTHEHHS BO3JI0’KEHHBIX Ha

Hero 3a7a4 ¥ QyHKIHH,
e TpeboBaTh OT  CIPYKTYPHBIX nofpasfieNienuii  yIpexrne

HUASL

cOOJIIOACHUS TIpaBHII CKJIaJupOBaHUs U XpaHEHU 6CJ'II>SI, 3aKpeIUIEHHOTO 3a HUMHU,;

e [JOII'OTABINBATL U HarpaBJiiaTh OTUETHEIE JOKYMECHTEHI,

° HpCI[CTaBHTCJIBCTBOBaTB B YCTaHOBJIEHHOM nopsagke  OT UMCHHN

YUPSIKACHUA IO BOIIPOCaM, OTHOCAIIUMCS K KOMITIETCHIINA OTAcIA,

® yJaCcTBOBaTh B COBEHIaHUIX IIPpH pacCMOTPEHHH BOIIPOCOB B YacTH

Kacaroluxcs paboThl OTIALINA;

e BHOCUTH NPCIIOKCHHA 10 COBEPUICHCTBOBAHHIO (bOpM u METOHOB

paboTHI OTHENA,;
e [IOANMCHIBATG (BU3HPOBATh) JOKYMEHTHI, CBS3aHHBIC € NeATEeNBHO

OTIENA,

® PacCIIOpPsKATHCA BBICJICHHEIMHA ~ TPYAOBBIMH, MaTepI/IaJIBHBIMH
TeXHUYECKUMH pecypcaM U pacripeeJiiTh UX MEXKIY pa6OTHI/IKaMI/I omena;g

CJ

e naBaTh pabOTHMKaAM OTJiella yKasaHus, 06s13aTeNbHbIE A1 HCITOTHEHNUS,

TbIO

e BHOCUTb TIPEUIOKEHHA B OTIEN KOMILICKTOBAHMS U ydeTa KaJpaB H
IUPEKTOPY YUPEKIEHHUS O NMepeMelleHNH paGOTHHKOB OTZENa, ¥X MOOMPEHHH 32




Mpunoxetne 10

VTBEPXKIEHO

IIpuxasom nupekropa TBCYCO MO

«ITancuonatr «HOruHCKHAMN»
oT 4/ 77 Ao Ne (275

T[TOJIOXKEHUE
06 OTZIeNe COIMATBHO-TPYIOBON PealUIUTAllN] K KyIBTYPHO-MacCcoBOTO
00CTyKIUBaHNS
I'BCYCO MO «Ilancuonar «HOTMHCKU

1 Obwue nonosxicenusn
1.1. OTmea COLMANBHO-TPYAOBOH pealbWiInTalud M KyJIbTYPHO-MAce
obciyxuBanus  (mamee — OTAeN) SABISAETCA  CaMOCTOATEIBHBEIM CTPYKTY
nogpasaenenneM BCYCO MO «ITancuonat «Horunckuii» (nanee — yUpexIeHy

OBOTO
PHBIM

1.2 Hacrosmee Ilonoxenwe ONIpejeNseT HasHAUYCHUE, LCIH, 34j1atH,

(bYHKI_II/II/I, npasa, OTBETCTBEHHOCTh OTAeNIa It OCYIIECTBIICHHA MEPOIIPHAT

Wi TI0

[
peanuzanuu FOC}’,IIapCTBeHHOﬁ IIOJIUTHUKH B objracTU 3alUTHl IIpaB U 3aKOHHBIX

FHTEPECOB MHBAIMIOB ¥ NPECTapesblX TPakKIaH.
1.3 OTnen B CBOEH eATEIbHOCTH PYKOBOJACTBYCTCA.
e VYcTaBoM yUpEKICHUS;
e KOJUIEKTHBHBIM JOTOBOPOM YUIPEKIACHHUS,
e TPYAOBBIM 3aKOHOJATEIHCTBOM Poccuiickot Penepanny;
e IIpaBHUJIAMH BHYTPEHHETO TPYAOBOIO pacHopAIKa;
e TIONOXKEHHEM O 3allTe IePCOHANBHBIX JIAHHBIX PaOOTHHKOB;

o (denepalbHBIM 3aKOHOM Poccniickoii ®enepani OT 27.07.2006 T.
N 149-03 "O6 wunbopManud, MHOOPMAIMOHHBIX TEXHOJOTHIX H O 33IMUTC

unpopmaun";
o OenepanbHBIM  3aKOHOM Poccuiickoit ®epmepanunn  "O0  0¢HOBaX
COIMAIBHOr0 OOCIy)KHMBaHWs TpaXkaaH B Poccuiickoii Penepamuu” ot 28.12.2013 T.

N 442-03;

e HHBIMH HOPMaTUBHBIMH IpaBOBBIMH H HOpMaTI/IBHO-MeTOL[I/I‘IE'(‘KI/IMI/I

OKyMeHTaMH (3aKOHO/IATENLCTBOM O EHCHOHHOM 1 COLUATIBHOM obecrieye
e MpPHKA3aM¥ U PACHOPSDKEHUSIME TUPEKTOPA YHPEHKNCHIA,
e gacTosamuM I10I0KeHUEM.

2. Cmpykmypa omoena

2.1 OpraEM3aUOHHO—IITATHYIO CTPYKTYPY OTAeNa ONpPe/eIieT 1 yTBEPYKIAET
AAPEKTOp YUPEXKIeHHs 110 COTNIaCOBAHHUIO C MUHHCTEPCTBOM COLUATBLHOTO PY3BUTIA

MocKkOBCKOM 00JIacTH.

2.2 OrzeN MOMYMHSIETCS HEMOCPEACTBEHHO IEPBOMY 3aMECTHUTEIO UPEKTOPd.

2.3 B cocTas oTaea BXOJAT:

e CIIELHAIVCT II0 COIMANBHOM paboTe — 1 el

® TICHUXOJOr — 2 €1}

e CIEIUAIUCT II0 peaduIuTalii WHBATUA0B — 1en.;
e COIMANBHBINA pabOTHUK — 4 €11




BocnuTarens — 1 en.;
KyJIbTOpranuzarop — 1 ex.;
oubmuoTekapp — 1 ex.;
HHCTPYKTOP IO Tpyay — 1 e
DJEeKTPOropcKoe oTaeJeHue:

® CIELMAIHCT 10 COolHaibHOMi padote — 1 en.;

e ricuxoJyior— 1 en.;

e KympTOpraHusarop — 1 exn.
Jlocuno — IlerpoBckoe oTaeeHue:

e ricuXoJjor— 1 exn.;

e couuajgbHBIA paboTHUK — 1 €ex.;

e KyJbTOpraHusarop — 1 en.

2.4 Otmen  BO3MIaBIAeT  MEPBBI  3aMECTUTENb  JUPEKTOpa, B
DnekrporopckoM u JlocuHo ~— IleTpoBCKOM OTHENCHMSX — 3aBEAYHIIHe
OT[eJeHUsIMY, Ha3HauYeHHble Ha JOJDKHOCTH IIPUKA30M JUPEKTOpa YUPEKACHUH IO
IIpEICTABIIEHHUIO IIEPBOr0 3aMECTHUTEISI AUPEKTOPA.

2.5 Jlpyrume paboTHUKA OTJAeda HA3HAYAIOTCA U OCBOOOXKIAIOTCS  OT
JOJDKHOCTEM MPUKa30M [JUPEKTOpa YUPEKIEHHs I10 TPEACTaBICHUIO IEPBOro
3aMeCTUTENs JUPEKTOPa U XOJaTafCTBY 3aBedyIOIMX DNEKTPOropcKuM u JIocHHO —
[leTpOBCKUM OTHEJICHUAMH.

2.6 TlepBblii 3amecTHTENh NUPEKTOpPa M 3aBeAyOlIue OIEKTPOTOPCKUM U
Jlocuno — IleTpoBcKMM  OTHCNEHMSIMH  pACHpemeNsroT  (QyHKIMOHAIbHBIE
00A3aHHOCTH MEX Ty paObOTHUKAMH OT/Ea B COOTBETCTBHHU C ITOCTaBICHHBIMU 1IEPEN
OTZIEJIOM 33/1a4aMH, a TakKe PYKOBOZST HX pabOTOH.

2.7 Ha nmepro[y OTCYTCTBHS EPBOTO 3aMECTUTENS AUPEKTOPa, 3aBEeIyIOIIEro
OnextporopckuM U JlocuHo — ITeTpoBckEM OTAENeHUAMH (OTIyCK, KOMaHIMPOBKa,

GoNesHb ¥ IIp.) PYyKOBOACTBO OT/ENOM BO3IAraeTcs Ha pabOTHHKA, HasHade]
PUKA30M JMPEKTopa ydpeskieHus. PaGOTHHK, HCMONHAIOWMA 00s3aH

oro
OCTH

PYKOBOQMTENsT  OTHENa, MPHOOpeTaeT COOTBETCTBYIOIME IIpaBa H
OTBETCTBEHHOCTH 32 HEHCIOHEHNE 003aHHOCTEM.

2.8 PaGorHuku OTHAena B CBOCH  JEATEIBHOCTH PYKOBOJCTBY.

HECCT

[OTC

NODKHOCTHBIMM ~ MHCTPYKLHSIME, Da3pabOTaHHBEIMH  II€PBBIM  3aMECTHT
IUpEKTOpa, 3aBeAyIOLIUMU OnextporopckuMm u  Jlocuno — Ilerpos

JIEM
CKUM

TKOM

OTIIEIEHUSIMH, COTJIACOBAaHHBIMM C II€PBBIM 3aMECTUTEJIEM AHUPCKTOPA, pa6o 3

oTAcna IIpaBOBOIO O6CJIy}KI/IBaHI/IH M YTBEPXKICHHBIMHU IIPUKA30M JHPCK

VUPEXKICHHUS.

3. 3aoauu
3amayaMu OTAelIa SIBISIOTCS:

e 3aKJII0OUeHUEe OAOroBOPOB HAa COHHAIBHOEC O6CJ'[Y)KI/IB8.HI/IC u conmal

YCIIYTH C MOJIyYaTeIsIMU COLUAIBHBIX YCIYT YUPeXKICHUS;

® H3YYCeHUC OCHOBHBIX COaJIbHBIX HOTpe6HOCTeﬁ Hu apo

ToyJaTesell COIMAIBHBIX YCIYT YYPEKACHHNS; |
e OpPraHM3allMsi  COLMAIBHO-PEaOMIHTAIMOHHEIX — MEPONPHATHH
TIoJIygaTesiel COIUANBHBIX YCIIYT YIPSIKACHS;
e opraHm3anys paboTH! IO BBIIOJIHEHUIO COLMANBHBIX IIPOTPaMM;

TOpa

bHBIC

oJiIeM

I




e [IpeOOCTaBJICHHC KayeCTBEHHBIX YCIYI XU OKa3saHHC COHHaHBHO-HpaB()BOﬁ

[IOMOIIM ToJIydaTessiM COLMAJIbHBIX YCIIYT YUpCKIACHUA,

e oprau3alus KyJbTypHOTO HOCYra Hosrydaresell COLUANBHBIX YCIyT

yUpexKICHHS,

e oOpraEW3alMs paboThI MO 00ECTIEISHHIO foyJaTenedl COLUaNbHBIX yCIyr
Xy[OXKECTBEHHOM, IIepHOUYecKod 1 Jp. JATEPATypoH, CHUCTEMATHIECKOE

OBHOBJIEHUE B OMOIMOTEKE KHIKHOTO POHIA;
e pa3paboTKa M OCYLICCTBIICHHE MEepOIPUSITHH O TOBBIMICHUIO KaY

ecTBa

06CHY)I(I/IBaHI/I$I U CcOJACpXKareJIbHOCTH Jocyra nonyaneneﬁ COLIMAJIBHBIX = YCIIYT
y4pexaAcHusd, BHEIpEHUE B IIPaKTUKY IIPOrpeCCUBHBIX (i)OpM U MeroaoB

peabuIIHTalMi HHBAIUJIOB;

e 3aluTa KOHCTUTYHHOHHBIX I1pas, IIPOXXUBAIOIIHX B YYpEKIACHHH u

HyXJIAIOIIMXCS B TOCYIaPCTBEHHOM MOIICPKKE, ronyuaresiet CONMAIbHBIX yCIIyT.

4. Oyukyuu

Jlns perieHus 3324, yKa3aHHBIX B IIyHKTC 3 macrosmero Ilonoxedus, OTAEI

BLIMTOJIHSET cleayroume QyHKIHI:

aH B

® OCYIIECTBILICT npueM H OCI)OpMJIHeT BHOBb ITOCTYHHBUINX I'PaiK
YUPEKIACHUC,

HbIMH

® BEJIET MIECPCITUCKY C BBIIIIECTOS UMY OpraHnU3allusIMH U rocyaapCTBCE

YUpEKIACHUAMHU mo Bompocam obecrieueHus COHI/IaJTBHOfI 3alHUThI rpazicnaH,

NIPOXXUBAIOIIHX B YUPCIKACHHNH,

~r

e 0hopMIISET JOKYMEHTBI IIONydaTeNed COMMANbHBIX yCIyT yUpeKACHNs

(macropta, IEHCHH, CYeT B Ganke, TmonMca O00S3aTENIbHOIO MEIUINH

CKOI'O

CTpaxoBaHMs, CBHJETEIILCTBA VHH, conpanbHyo KapTy, CTpaxoBO€ CBUICTCLCTBO

00s3aTeIPHOI0 IIEHCUOHHOI'O CTpaxoBaHUi U I(p.);
® KOHCYJIBTUPYET IO TIIpaBOBbBIM BOIIpocaM H BompocaM INE€HCHO
obecrnieueHus. OxaszplBacT IIOMOLIL IPH O(bOpMHCHHH pasaIugHbIX JOKYM¢

HAIIHCAHUM IHCEM;
e pa3pabaTsiBacT M pEATU3YeT WHIUBUAYAIbHbIC IIIAHEI COILMAJIBH

HHOTO
*HTOB,

olf H

TpYOBOM peabUIMTAIluU WHBAIMIOB B  COOTBETCTBHM € UX BO3pPacTHBIMH,

QU3HYECKUMY ¥ MHTEIUICKTYaIbHBIMH 0COOEHHOCTSIMH,

e [IPOBOAUT PabOTy C TOJy4aTeNAMH COLMATBHBIX YCIyT YUpEeKAEHUSA 10

=~

BBISBJICHUIO aKTYalIbHBIX HpO6JICM 7 OKa3bIBaeT COJIEMCTBUE B UX MIpeOoaOJICHH

L

e OKa3bIBaeT KOHCYJIBTAaTUBHYIO IOMOIIb MOJIOABIM HHBAJIHAIaM 10 BOIIpOCaM

npohOpHEHTALKH, TOTydeH s 00pasoBaHis I TPYyIOYyCTPONCTBA;

e [IOBBIIIIAET CONMANLHYI0O M TBOPUYECKYIO aKTHBHOCTH noayqarenen
CONMATBHBIX YCIYT YYPeXJCHMs, UX YyHOBIETBOPEHHOCTE  TPYyAOM IyTeM
COBEepIICHCTBOBAHMS ~ CHCTEMBl ~ COLMAIBHO-KYyJIBbTYPHBIX U HpPaBCTBEHHO-

IICUXOJIOTHYECKUX CTUMYJIOB;

e OpraHu3yeT IpOBeleHHE KyJIbTYyPHBIX MEpONPHUSTHH s IOy aTenei

CONHMAJIBHBIX YCIYT C MPHUBIEYEHNEM HX K yIaCTHIO TI0 HHTEpECaM;
e OfeceurBaeT MoMydareneil COUMANBHBIX YCHYr YUPeKICHUA KH

JKHOU

JNIATEPaTypOi, ra3eTaMy U XKYpPHAIaMIL;

e o0ecrieynBaeT KOH@HHEHHH&HBHOCTB CBGZIGHI/Iﬁ U COXpPaHHOCTb TUYIHBIX

Ach HOH}"‘I&TGJIGI\/JI COIMUAJIbHBIX YCIYT YUPEeXKIACHHUA,




MUHUCTEPCTBO
COIIMAJIBHOT'O PA3BUTUS
MOCKOBCKOH OBJIACTHI

r'eCYCO MO
(IAHCHOHAT «<HOT'MHCKMIT»

NPUKA3
Jo. Al A No_7GIL

r. Horuuck

06 yrBepxneHun [lonoxeHnH 06 OTHeNeHUSIX MATOCEPAHs U TePOHTOJIOTHH

I'BCYCO MO «ITancuonar «HOruHCKUI»

B nensax COBCpHIeHCTBOBaHI/IH CTAIMOHAPHOI'O COLIMAJIBbHOTIO 06CHy}KI/IBaH 5128

npecTapeibix ¥ HHBAIUIOB U OcymeCTBHeHI/IS{ YCTaBHOfI JIeATEJIbHOCTH,

NMPUKA3BIBAIO:

1. YrBepnuth Ilonoxenne 00 OTACHCHUM MUJIOCCPAMA [BCYCO MD

«TTancronar «Horusckuin (mpuinoxenne Nel).

2. Vreepauth llonoxenne 00 OTAENEHAN TIEPOHTONOTHH [BCYCO MO

«TTancnonat «Horuuckuit» (punoxkenre Ne2).

3. Bcem pabormmkam IBCYCO MO  «Ilancuonar  «HOTHHCKH

pyKOBO)ICTBOBaTBCH B CBOHX HeﬁCTBHHX yTBep)KILGHHBIMI/I TlonoxeHusIMH

3100}

HO

OTHENIEHNH MWIJIOCepAus U TEpOHTOJIOIMH I['BCYCO MO «llancuoHat

«HoruHcKuin.

4. KOHTpOHB 3a WCIIOJIHEHHUEM HaCTOSIICIO puKasa BO3JIOJKUTH Ha IEPBOIO

samecTuTens nupekropa VMexakosy I'.P.

JmpexTop I0.A. Ilankos
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Mpwioxenue 1

VTBEPXXJIEHO
ITpuxasom mupexropa I'BCYCO MO
«ITancmonat « HoruHCKui»
OT 4/ /A Lcrs’ Ne f205

HOJOXEHUE
00 oTzeNe OyXraiTepeKoro y4era u (bHHaHCOBo-:aKOHOMquCKOﬁ NesITeIbHOCTH
TECYCO MO «ITancronar « HormHCKui»

o

1. O6uue nonosceHus

1.1  Otmen Oyxrajrepckoro y4era H (DHHAHCOBO-9KOHOMUIECKOH
JeqTeNpHOCTH  (fajee  OTAEN) SBIAETCA  CaMOCTOATEJBHBIM CTPYKTYPHHEIM
moapasaeieHHeM TBECYCO MO «ITaucuonat «HoruHckuit» (nanee yIpeKICHHE ).

1.2 Hacrosmiee IlojoxeHne ompeeNseT HasHa4deHHE, 3alatu, GYHKIUH,
npaBa ¥ OTBETCTBEHHOCTb OTACHA GyxranTepckoro ydera M (UHAHCQRO-
AKOHOMMYECKON JEeATETHHOCTH.

1.3 Otzen B cBOEil e TeNbHOCTH PyKOBOACTBYCTC!

e VYcTaBOM YUpEXICHHUS,;

e KOJIeKTHBHEIM JOTOBOPOM YUPEKACHHUS,

o MexepansHBIM 3aKoHOM OT 06.12.2011 . N 402-®3 "O GyxranrepckoM

yuere";
e TlonoJkeHHeM O BeIEHHIO GyXranTepckoro ydera d Oyxranrepol o
oTueTHocTH B Poccuiickoit denepanuu, yTBEPKIACHHBIM ITpuxaszoM MuHuCTEPCTBA
CHUAN

dunancoB Poccuiickoit denepanuu OT 29 urons 1998 r. N 34H "O6 yTBEep*K I
TToNosKeHHs [0 BEJEHUIO OYXTanTepcKoro ydera ¥ OyXralTepcKoil OTIETHOCTH B
Poccuiickoit ®enepanuu’;

o IIOTOJKEHUEM O 3alUTe IEPCOHATBHBIX JaHHEIX PaOOTHUKOB;

o (depepalbHBIM 3aKOHOM Poccuiickoit ®epepaniy OT 27.07.2006 N 149-
@3 "O6 urdOpMALHK, THPOPMAIMOHHBIX TEXHONOTHAX U O 3allUTe uHopMaLy ',
)
|

o (@¢nepalbHBIM  32aKOHOM Poccuiickoii ®Depepauyu "O6 ocHOBax
COLMAIBHOTO 00CIYyXKMBaHUSA TPaXKJIaH B Poccuiickoit @enepauyun” ot 28.12.2013 T.
N 442-D3;

e UHBIMA HOPMATMBHO-IIPABOBBIMH aKTaMHM, KOTOPBIC YCTaHABIMBAIOT
eIMHblE METOIONOTUYIECKHE OCHOBBI OyXralnTepckoro y+era H OTYETHOCTH | Ha
Tepputopurt Poccuiickoi Denepauun A yUpeKIeHNH, OCHOBHAs HEATEILHACTD
KOTOpBIX GUHAHCUPYETCs 3@ CUET CPE/ICTB oromkeTa (Or0UKETHBIE YUPSIKIICHUA ),

e IIpUKA3aMU U PACTOPSHKEHUIMU THPEKTOPA yIPSKIACHHS,

e TpPYIOBBIM 3aKOHOAATEIBCTBOM Poccuiickoit Penepanny;

e IIpaBMJIaMH BHYTPEHHETO TPYIOBOTO PaclopAIKa,

e mHacToswM llonoxeHneMm.

2. Cmpyxkmypa omoena

2.1  OpraHW3aIMOHHO-IITATHYIO ~ CTPYKTypy = OTAena  ONPEAGHACT

¥ yTBEp)KIAeT JUPEKTOp YUYPEeXKACHWS IO COTIACOBAHHUIO C MuHUCTEPCTBOM
COLMANBHOTO pa3BuTHs MOCKOBCKOH 00JIaCTH.
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2.2 OTzen B cBOEil IeATeBHOCTH MOAIMHAETCS HEOCPEICTBEHHO HEPBOMY

3aMECTHTEIIIO TUPEKTOopa.
2.3 B cocTaB oTHAea BXOAT:

e riiaBHEBIN Gyxrantep — 1 en.;

e 3aMecCTHUTeNb TIaBHOro Oyxrantepa — 1 en.;
® SKOHOMUCT — 2 €11.;

e Gyxranrep — 4 €.

2.4 OTaen BO3MVIABIsAET [TaBHEIA Oyxrantep, Ha3HAYEHHBIH Ha IOJDKHOCTH
[IPUKA30M JMPEKTOpa YYPEeXJCHU IO MPEACTABICHUIO IEePBOrO  3aMECTUTEIS

IUpEKTOpA.
2.5 Jpyrue paOOTHUKM OTZAeNa HA3HAHAOTCAd M 0CBOOOXKIAIOTCS

OT

Z{OJI)KHOCTGﬁ pHKa3oM JUPEKTOPaA YUIPCKACHUA 110 IIpE€ACTaBICHUIO IepBOro

3aMecTHTe I AUPEKTOPA U XOJATalCTBY ITIABHOTO Oyxranrepa.

2.6 TnaBHBI OyXranTep pacmpeieNsroT (yHKIHOHAIBHBIC 00s13aHHOCTH

MeXIy pabOTHHKAMH OTZHela B COOTBETCTBUH C [IOCTABJICHHBIMU IIEpel OTHAEIOM

3a7[a4aMH, a TAK)Ke PyKOBOJUT UX pabOTOH.

2.7 Ha meproJi OTCyTCTBHs IJIaBHOTO Oyxrajrepa (oTIycK, KOMaHIUPOB

Ka,

Oone3Hb U Hp) PYKOBOIACTBO OTAEJIOM BO3JIaracTcCs Ha pa6OTHI/IKa, Ha3HAYCHHOI'O

IPMKA30M JHPEKTOpa  YIPEKICHHS. PaGoOTHWK, WCIONHSIOMUE 0013aHHO

[an)

TH

rJIaBHOTI'O 6yxraJITepa, an/I06peTaeT COOTBETCTBYIOIIME IIpaBa U HECET

OTBETCTBEHHOCTEH 32 HECHUCIIOJTHCHHC 00s13aHHOCTEN.

78 PaGOTHMKM OTHeNa B CBOEH JeSTENpHOCTH PYKOBOACTBYIQTCA
JOIDKHOCTHBIME ~ MHCTPYKIMSME, —DPa3paboTaHHBIMM  [NaBHBIM OyXTanTepoM,
CONACOBAHHBEIMA C IIEPBBIM 3aMECTHTENEM JHUPEKTOpa, pabOTHHKOM OTAENa

IIpaBoOBOI'O O6CH}’)KI/IB3HI/I$I U YTBEPKACHHBIMH IIPHKa30M JHPEKTOpa yUIpexKACHUA.

3.0cHo6Hble 3a0auu omoena
OCHOBHBLIMH 3a7a4aMH OTHela SBIISIOTCA:
e opraHu3alys ydeTa (UHAHCOBO-XO03AHCTBEHHOH nesITeIbHO
YUpeKACHYS, ,
e OCYIIECTBICHIE KOHTPOIS COXPAHHOCTH COOCTBEHHOCTH, MpaBWIBH
pacxo[0BaHHUs JEHEXHBIX CPENCTB H MaTepUabHBIX IIEHHOCTEH, COOIIOAE]
peKUMa SKOHOMHMY; ‘

CTH

oro
HWA

UM

e oGecreuenre MHGoOpManueil, HEOOXOAMMON BHYTPEHHMM M BHOIE
IOJB30BATENSIM ~ OyXTaITepcKOM — OTYCTHOCTH, Ui  KOHTPOJA CoOMION
3aKOHOJaTeNnbcTBa Poccuiickoit Peiepaluy NPU OCYILECTBICHUH yIPERKACH]
XO3SHCTBEHHBIX OIEpaluii ¥ HX IelecO0Opa3HOCTH, Hamuuua H  ABHXK
FMylecTBA M OOS3aTeNbCTB, HCIONB30BAHUS MATEPUAJIBHBIX, TPYAOBBIX
(DMHAHCOBBIX PECYPCOB B COOTBETCTBHHM C YTBEPXKACHHBIMU HOPMAMH, HOPMATHB

W CMETaMU;

D

HI
EM
HUsL

AMI

L Hpe)IOTBpaH_IGHI/Ie OTpHULATEIBHBIX pe3ynbTaTOB CbHHaH('()BO-

X039 CTBEHHOMN NeATEIbHOCTH YUPECKIACHU;

® yJacTHUE B npeaerax CBOEH KOMIIETCHI[UA B IOJATOTOBKE M HUCIIOIIHCHHUN

YIpaBIeHYECKUX PEIIeH!H PyKOBOJCTBA yIPEHACHIA,

e GOpMUpPOBAHHE TIOJHON U JOCTOBEPHOU WHGOpPMAIMK O XO3SHCTBEH
mpolieccax ¥ GQHHAHCOBBIX Pe3yJIbTaTax NeATeIbHOCTH YUPEXKIACHHS.
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4. Oynkyuu
Jlns peumieHus 3a1ad, yKa3aHHBIX B IyHKTE 3 HACTOSLIETO [TonoxeH
OTZEJ BEITIONHSET CIeAYIOIHe GYHKIUH:

s,

4.1 Opranuzanysi GyXrajTepckoro yueTa UMyIIecTBa, €ro 0053aTeNbCTH U
XO3SIACTBEHHBIX OIEepalyil Ha OCHOBE HaTypaJIbHBIX u3MepHTeNield H B JICHEXKHOM

BbIpAXECHHUH IIyTEM CILJIOIIIHOIO, HENpEPLIBHOTO JTOKYMEHTAJIBHOT'O
B3aHMMOCBSI3aHHOI'0 UX OTPAXCHHA.

4.2 QbOecrieueHye KOHTPOJA HAJIMYMS W JBWOKEHUA HMYIIECTBa,

HCIONB30BAHUS  MaTepUalbHBIX, TPYHAOBBIX H (UMHAHCOBBIX  PECYPCOB
COOTBETCTBHH C yTBEPKIEHHBIMM HOPMaMH, HOPMATHBAMK U CMETaMH.
43 CpoeBpeMeHHOe NpelyNpeXIcHHE  HEraTHBHBIX SABJICHUU

s

X03SHCTBEHHO-QMHAHCOBOM ~ NESTEeNBHOCTH, — BBIABICHAC 1 Mobunu3

BHYTPUXO3SIHCTBEHHBIX PE3EPBOB.
4.4 Opragm3alys y4eTa OCHOBHBIX (OH/IOB, aMOPTH3AIHH.

4.5 OpraHu3aIys CHHTETHIECKOTO U aHATUYECKOTO ydeTa MOCTYIIICHH u

BHIOBITHS HE(HUHAHCOBBIX aKTUBOB.

4.6 Opramuzanys ydeTa MACHEXHBIX CPEACTB M JPyIHX IIeHHOCTeN

yupesxIeHusl, IPaBUIBHOCTH BEJEHIS KaCCOBBIX OTIepaLiyi.
4.7 Opranuszaiys ydvera paciyeToB © pabOTHHKaMH  YUpS)KACHUA

1o

3apaboTHOM IIaTe, COUUANbHOMY CTPaxOBaHUIO, y1eTa yrepskanuii U3 3apaboTHOM!

TUIATHL.

4.8 OcyIecTBI€HHE KOHTPOJIA pacyeToB C nebuTopaMy U KpeIUTOPaMH, C

[IepCOHAJIOM I10 IIPOYMM OTIEPALIASIM, TTO YIETY MOAOTIETHBIX CyMM.
4.9 Opranuzanys ydera GQUHAHCOBBIX PE3YIBTATOB, IPHUOBLIH.

4.10 O6ecrmeueHue  JOKYMEHTAJBHOrO  OTPaXCHHs  Ha cugrax

GyXranTepckoro ydera ONepaiyil, CBA3AHHBIX C IBIKECHHCM JIEHEXKHBIX CPEN
HAYKCIICHHEM H [IepedUCIieHHeM HaJOTOB B OI0/DKETHI BCeX YpOBHEH.
4.11  OcymecTBieHHe  KOHTPOJNS  CBOEBPEMEHHOTO  IPOBC

CTB,

HUA

WHBEHTapHU3al JOEHEXHBIX CPCACTB, OCHOBHBEBIX CpPENCTB, TOBapHO-MaTepHAIDb

HBIX

[IEHHOCTEH ¥ PacueToB C MOCTaBIIMKaMH U TPOIHMH nebuTopaMu U KpeauTopan
4.12 Tlpumsarue Mep K IPeRyNpPEeXICHHUIO HEN0CTad, pacTpar u APy
HapyIIeHHH 1 310yTOTPeOIeHHH.

'THX

4.13 CocTapieHye OyXTalTepckoil OTYETHOCTH Ha OCHOBE TOCTOBEPHBIX

TIepBUYHBIX JOKYMEHTOB M COOTBETCTBYIOMIMX OyXraJTepcKUX 3aIncei.
4.14 TlpuMeHeHHE YTBEPXJECHHBIX B YCTAHOBICHHOM MOpSAKE TUIL

BBIX

YHEQHUIMPOBAHHEIX  QopM MepBUYHOM  ydIeTHOM JOKyMEHTalmH, CIPOroe
coGmiofeHde  mopamka  oQopMIeHMs ~ 9TOM  JOKyMCHTAalMA M rpaduxa

JOKyMeHTO00OopOTA.

HBIC

4.15 CocTaBlieHHe W CBOEBPEMEHHOE IPENOCTaBICHHE B YCTaHOBI
ampeca OyXTanTepCKoy OTYETHOCTH.

4.16  OpraHuzands  XpaHEHUS OyXranTepcKux  JTOKYMEHTOE
6yXTanTepcKoro apXuBa B yCTAHOBICHHOM TOPANKE.

4.17 OcyinecTBIeH)E KOHTPOIIA M aHaIN3a:

® [IpaBUWJIBHOI'O A CBOCBPECMEHHOI'O O(bOpMJIeHI/I}I InpueMa u paCXOZI()JBaHI/IS{

He(hMHAHCOBLIX aKTHBOB;

® CBOCBPEMEHHOI'O B3BICKaHHUA IIC6I/ITOpCKOﬁ U moramcHus KpGI[HT()pCKOﬁ

3aJI0JDKEHHOCTH,




e IPaBHUJIBHOTO PaCXONAOBAHM doH/1a OILIATH! TPY/a, HAUHCIICHHS 1 BHIIZIH
BceX BUIOB IIPEMHI, CTUMYJIHPYIOIMX BBILIAT 1 nocobuii, cobmoneHus
YCTAHOBJIEHHBIX IITATOM JIOJDKHOCTHBIX  OKIANOB, CMET pacxXoJoB, a TaKKe
COBTIOE s IATEKHOM U GUHAHCOBOH NACLMILITIHEL,
e IPAaBIIBHOIO U CBOGBPEMEHHOTO  MPOBEICHHUA n  odopMieHHs | | B
YCTaHOBJICHHOM TOPAAKE MEPCOLCHKH He()HHAHCOBHIX aKTHUBOB,; ,
eyyacTHe B OIpeleICHUN QMHAHCOBBIX YCIOBHMi TNpHU 3aKIOYCHWHA
JIOrOBOPOB,;
eydacTe B  pa3paboTKe M OCYIIECTBICHUH MepOTpUsTHH | [10
COBEPILEHCTBOBAHUIO BHYTpUXO3SICTBEHHOTO ~ pacdera B CTPYKTYPHBIX
TIOApa3AeNICHUX yIPSKACHUS.
4.18 OcymectsileHre  (coBMecTHO ¢ ApYTHMH CTPYKTYPHEI
nofpas/ieleHusIMi) ~ OKOHOMMYECKOro  aHalnsa (UHAHCOBO-XO3IACTBEHHO
eI TeNIBHOCTH yUPEXAeHUA 10 TaHHBIM OyXrajuTepckoro ydera U OTYCTHOCTH
Iepl0 BBIABIEHMs BHYTPUXO3SHCTBEHHBIX PE3EPBOB, JUKBHIALUK TIOTEPh
HeleeBOoro pacxol0BaHus CPEACTB.
4.19 Pa3paboTKa COBMECTHO C KaJpOBO# CITyKOOH MITATHBIX pacnucaHuy
420 PaspaboTka COBMECTHO CO CTPYKTYPHBIMH IOIpa3ieICHIAME| 1
1pod)COIO3HEIM KOMHTETOM KOJLIEKTHBHOTO 10T0BODA.
421 ®opMupoBaHKE, BEICHUE ¥ XPaHCHUEC 6a3bl JaHHBIX O (MHAHCOBOH

JeaTeJIbHOCTH YUpeXKACHUS.

MU

= oo =

5. Ilpasa

5.1 Orpmeny [7s BBHIIONHEHWs BO3JOXKEHHBIX Ha  HEIO QyHKIMA
HpeIoCTaBIeHO MPaBo:

e TpeGOBaTh OT CTPYKTYPHBIX ofpasieieHuil yuIpeXXIeHNs IpelCTaBIeHns
MaTepHasoB (IIaHOB, OTYETOB, CIIPaBoK A T.11.), HEOOXOIUMBIX [JIsl OCYIIECTBICHIUA
paboThl, BXOJAIIEH B KOMIIETEHIIMIO OTACTA;

e [ONy4aTh IOCTyMalOIMe B OPraHM3aluio JOKYMEHTb M  HHBIC
yHQOPMAIMOHHEIE ~ MaTephajbl IO CBOEMY npodwio  AeATENBHOCTH | VIS
03HAKOMJICHHS, CHCTEMATU3UPOBAHHOT0 Y4eTa ¥ UCIIOJIE30BaHNA B pabore;

e TpeGOBaTh BEITIOTHEHHUA rpaduKa JOKyMEHTO000POTa;

e OJMUCHIBATh OyXraiaTepcKue OTHETBl H OanaHCHl  YUpeXKICHU,
CTATHCTHUECKHMe OTHYeTHl, NOKYMEHTHI, CIyXalllie OCHOBAHHEM MIA npueya u
BpIIAaYM JeHer, MaTepHabHBIX M [PYIuX [eHHOCTeH, a TaKKe H3MEHSIOIIHE
pacueTHbIe 00A3aTeIbCTBa yIPCKACHH,

e pacCMaTpHBaTh W BU3MPOBATh A0roBOpa, roc. KOHTPAKTBl M COTJIaml
3aKIIOUCHHBlE YUPEXTIEHHEeM, MpHUKassl 00 YCTAHOBICHHM U M3MEHEHHUH YCIIQBUH
omnaThl TPYyAA M TPEMUPOBAHWs, O TpPHUEME, YBOJIBLHEHHA H nepeMelgHHA
MaTepHaNbHO- OTBETCTBEHHBIX JIHIL B yIPSKACHUM, O CTIMICaHKM IEHHOCTEH;

e IPENICTABUTENECTBOBATS B YCTAHOBJICHHOM OpANKE OT HMEHH
yupeXxieHrss 1[0 BOIPOCaM, OTHOCAIAMCA K KOMITETEHI[MM OTZHENa,| BO
B3AFIMOOTHOIIEHHUSX C TOCYJAPCTBEHHBIMI U MYHHIUIIAbHBIMU OpTaHaMi,

e He IPMHUMATH K UCTIONHEHHUIO U 0)OpPMIIEHHIO IOKYMEHTBI 11O OnepaisiM,
KOTOpbIe HApYIUAIOT NEHCTBYIOIIEE 3aKOHOAATENECTRO 1 yCTaHOBJIEHHBIA no]js[:lnox
mpueMa, OIPUXONOBaHWA, XpaHCHHA U PacXOIOBaHUS JACHEKHBIX CPENCTB,
060pyIOBaHHUs, MAaTEPHANBHBIX U APYTHX I[EHHOCTEH;

HUS,

v
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® TIPeJICTABIATh PYKOBOJACTBY YUPEKACHHS IPEUIOKECHHA O HAJIOKE
B3BICKAHMI Ha JML, JOMYCTUBIIMX HEZOOpOKaueCcTBEHHOe O(QOpMICHHE
COCTaBleHre [OKyMEHTOB, HECBOSBPEMEHHYIO Ieperady HMX i OTPaXCHU
cderax OyXTalTepCcKOro ydeTa M OTYETHOCTH, a TaKKe JOIyCTUB

Ha

HEJOCTOBCPHOCTD coacpKauxcs B JOKYMEHTax AaHHBIX;

® OCYIIECTBIIATh CBA3b C ApYTUMHA OpraHu3alysaMu 10 BOIIpOCaM, BXOALL

AM

B KOMIIETCHITUIO OTACIA.

5.2 VkazaHus oTHena B Ipenenax QyHKLUHA, MpelyCMOTPEHHBIX HACTOA

(MM

[TomoxeHueM, SBIAIOTCS O00s3aTeNbHBEIMM K  PYKOBOJACTBY H  HCIOJIHCH
CTPYKTYPHBIMH IOAPa3ACIICHUAMHU YIPEKICHUS.
5.3 T'maBHbIi OyXTanTep HaJeNeH CIeay MU IPaBaMH:
e NaBaTh [HCHMEHHBIE M YCTHBIE YyKa3aHHA pabOTHUKaM  OTJg
obs3aTenpHBlE JUII  WCOOJHEHMS, IO BOIPOCAM OpTaHM3aluK  paboThHl

HIO

2J1a,

ocymecTBnenus GYHKIME oTaena Oyxrairepckoro yd4era H ¢dbuHAHCOQBO-

AKOHOMHYECKON NesTeIbHOCTH,

® BHOCHUTH NIIPEOJIOXKEHUS 110 COBCPUICHCTBOBAaHHIO (bOpM U MEeTOA0B paf) Dbl

oTHeNa;
e TOTIMCHIBATH (BU3MPOBATh) JOKYMEHTEI, COTIaCyeMble C OTACIOM B 13
BOIPOCOB OTHOCSIIEHCS K €r0 KOMIICTCHIUH,;

® pACIOpPAKATHCS BBIACJIICHHBIMU TPYILAOBBIMH, MaTCpPHUAJIbHBIN

CTH

(I)I/IHaHCOBBIMI/I U TEeXHUYECKHMH pecypcaMu H pPacIpeAC/IATb ux MCHKAY

pabOTHUKAMH OTIENA,
¢ BHOCHTh NPENIOKEHUS  JUPEKTOPY  YUYpeXJIeHus H B 01
KOMILUIEKTOBAHHS M ydeTa KaapoB O IlepeMelleHnH DPabOTHUKOB OTAENa

pii(SA)!
59,4

TIOOIIPEHMH 32 YCIEUIHYI0 paboTy, a TaKKe NPeI0KEHUs O HAJIOXKCHUH B3bICK
Ha pabOTHUKOB, HAPYIIAIONIUX TPYAOBYIO JUCIUILIUHY;

45071

¢ [IpA BBIABJIICHHUH Hap}’HIeHI/Iﬁ TPpYAOBOIO 3aKOHOIATEILCTBA COCTaBJATD
aKThl, JOKJIaAHBIC 3allMCKH, OTHCTHI U NOpEACTAaBIATH UX B OTIACI IpaBoOBOTO

O6CHy}I(I/IBaHI/I$I JJI1  [OpaBOBOrO aHalId3a H HOCHCIIYIOIHGﬁ nepenadu
pacCMOTPEHUC JHUPEKTOPY MJIA MPUBJICYCHUS BUHOBHBIX K OTBCTCTBCHHOCTH.

6. OmeemcmeeHHOCHIb

Ha

6.1 OTBeTCTBEHHOCTh 3a OpraHM3aIllUi0 OyXrajaTepckoro ydeTa HECeT

IMPEKTOp YUPEXKICHHUS.
6.2 JlupeKTop yUpexIeHus ofs3aH Co3marh HeoOXOIuMbIE yCIOBHUS

ISt

IPaBUTBHOTO BeJieHUs OyXralTepckoro ydyera, OOECHEUMTb HEYKOCHHTENBHOS

BBIIIOJIHCHUE BCEMH CTPYKTYPHBIMH noapasacyICHIsIMH H CJ'Iy)K6aMI/I pa60Tm/u<

aMH

YUpeKACHU, UMEIONIUMH OTHONICHHUE K Y4YETY, Tpe6OBaHI/II/I TJIaBHOTO 6yxraﬂrepa
D

Wik OyXranTepa, BBIUIONHSIOMErO €ro (QYHKIHH B YYPEXKIEHHH, IO BOIP!
o(OopMIIeHNS ¥ IIPEJIOCTABIEHUS AT yIeTa JOKYMEHTOB U CBEJICHUM.

CaM

6.3 OTBETCTBEHHOCTh 3a Ha[Iexallee M CBOCBPEMEHHOES BBIITONHEHHE
oTHeNoM 3aiad ¥ (GYHKIMH, TpelyCMOTPEHHBIX HacTosmuM lIoT0XKeHHEM, HECET

rIIaBHEIN OyXranTep.
6.4 TnaBHBIM Oyxrantep HeceT IePCOHAIBHYIO OTBETCTBEHHOCTE 34!

e BLITIOJTHEHYE BO3JIOKEHHBIX Ha OTHAE] 3a4a4d M OCYIUIECTBICHHUC OTHE

CBOUX (PYHKIIHH,

10M




e OPTAaHM3ALMIO PabOTHI OTAENa, CBOCBPEMEHHOE H kBapUIpOBaH

o€

BBIIIOJIHEHHE IIPUKA30B, paCHOpH)KeHHﬁ, HOpyquI/Iﬁ BBRIIIIECTOAIECTO p}’KOBOI[CT Ba,

HeﬁCTB}’IOHII/IX HOpMaTI/IBHO-HpaBOBBIX AKTOB IIO CBOEMY IIpO(i)I/IJIIO JAeATEIIBbHOCT!

e COCTOSIHHE OYyXTaJITepCKOrO Y4eTa, IJIAaHOBO-(DMHAHCOBOH, OMODKETH

o]

DA,

=N

KacCOBOH MUCIHUILIMHEI, CBOEBPEMCHHOE IIPEACTABICHUC [IOJIHOM U JOCTOBEPHOM
6yxraJ1TepCK0171 OTYETHOCTH, COOJIOeHHe  3aKOHOIATCIIbCTBA PoccuiicKoit
% oIS

(Denepaunn Ipu OCYLICCTBICHHH XO03SHCTBCHHBIX onepaunﬁ, IIPOBEIEHUC KOHTP
3a JIBHDKEHHMEM HMYIIECTBA U BEBIIIOIHCHUEM 0053aTeNnbCTB, IIPaBUIILHOCTY
000CHOBAHHOCTD PacCXOOBaHHUA OIOJKETHBIX CPEJICTB;

=~

¢ pallMOHAJIPHOC u 3(1)(1)CKTI/IBHOG HUCIIOJIb30BAHUC MarepualbHbIX,

(MHAHCOBBIX U KaIPOBBIX PECYPCOB;

® COCTOSAHUC prHOBOﬁ u UCIIOTHUTENBCKOM JUCHUIINHEI B OTAGIC,

BEITIOJIHEHHEC €T0 paGOTHI/IKaMI/I CBOHX (bYHKIII/IOHaJ'IBHBIX 00s13aHHOCTEH;
e coOmoacHue TPpYAOBOTO 3aKOHOAaTEIIbCTBA,

e coOmoenye pabOTHUKaMU OTZeja IPaBujl BHYTPEHHETO pacropsxa,

CaHI/ITapHO-HpOTI/IBOBHI/IlICMI/I‘-IeCKOFO pexuma, HpOTKBOHO}KapHOfI 6e301acHOCT

TeXHUKU 0€30I1aCHOCTH,

1A

e BeJICHUE JOKyMEHTAallVH, TIpeyCMOTPEHHON INEACTBYIOIUMHU

HOpMaTI/IBHO-HpaBOBBIMI/I JOKYMEHTaMH,;

° HpGI{OCTaBJ'IeHI/IG B yCTaHOBJICHHOM IIOPSAAKE ,IIOCTOB@I)HO?I

CTATHCTUYECKOH ¥ MHOM MHPOpMaLMK O AeITeIIPHOCTH OTCIa,
e OOecIieueHre COXPAHHOCTH HMYIUECTBa, HAaXONSIIErocs B OTACT
coBImoieHue IPABHI OXPaHbI TPY/ia U [OXKapHOH 0€e30MacHOCTH;
6.5 OTBETCTBEHHOCTh paOOTHUKOB  OTAENa  yCTaHaBIMBACTCA
JOJDKHOCTHBIMY UHCTPYKIUSMH.

(9

7. Opzanusayus pabom

7.1 Otzen B Ipefenax CBOeH KOMIICTEHIMH OCYIIECTBIAET Oyxranrepg

y4eT M KOHTPOIb 32 pAllMOHAIBHBIM HCIOJE30BAHICM MaTepUalbHEL
(pMHAHCOBBIX PECYPCOB YIPEHKNEHM. ‘
7.2 JleATensHOCTh OTAENa OCYIIECTBIIAETCS HA OCHOBE TEKYIICH
epPCIIEKTHBHOTO IUIAaHWPOBAHMS, COYSTAHNS CIUHOHATATMI B pelIeHNH BOIIIX

o

KUt

D) H
DCOB

CJI}’)KG6H0ﬁ HeATCIBHOCTH U KOJUIETHaJIbHOCTH TIPH UX O6CY)KIICHI/II/I, nepcoHall BHOM

OTBETCTBEHHOCTH PAaOOTHUKOB 33 HAJUIEXallee HCIONHEHNE BO3TOMEHHBIX Ha
JOJDKHOCTHBIX 00S3aHHOCTEN Y OTAEBHBIX TopydeHui rIaBHOTO OyXrainrepa.
73. PaGOTHMKH OTJeNa BHIMONHAIOT (YHKIMH, BO3JIOXKCHHBIC HA OI

HHX

Tel.

TpeboBarb OT paOOTHUKOB BHIIOIHCHUSA 00s3aHHOCTEN, HEe OrOBOPEHHBLIX B

X,

TPYZOBOM [OTOBOpE ¥ HE ONPEENEHHBIX B HODKHOCTHBIX HHCTPYK

3aIpeIaeTcs.
7.4 11ITaTHas YHCIEHHOCTH OTAeNa — 8 eIMHHULL.

8 Bzaumoomuouienun (cyxcebnsle c6a3u)

8.1 Orxen BHINONHAET CBOM (QYHKIMH B TECHOM KOHTaKTeé CO BLEMH

CTPYKTYPHBIME TI0Jpa3Ie/IeHIAMH YIPSKICHH.

8.2 Jlnst BEIMONHEHWs CBOMX QYHKIMH ¥ pealnsaliy HpeIOCTaBIE¢HHBIX

mpaB OTAeN B3aMMONEHCTBYeT €O BCeMH CTPYKTyPHBIMA TIOpa3eneH
yUpEeXJCHHS 10 BOIPOCaM:

1 STMH




e [TOJIy4YCHU CBGILeHI/Iﬁ 0 IpHEMC, nepeMeIeHu H1 YBOJIbHCHHUM

pabOTHHKOB;
e MaTEepHAIHHOTO CTUMYJIIPOBAHUS pabOTHHKOB,;

° HPCD;OCTaBJIeHI/ISI OTUETHOCTH CTPYKTYPHBIMH noapasaeaeHusIMH, COIIAGHO

YCTaHOBIIEHHBIM CPOKaM;

e T[TOJIy4YE€HUA CBe,I[eHI/Iﬁ 00 wW3MeHeHHUsX TPpYyHAOBOI'O 3aKOHOLATCIbCIBA,
3aKOHOJATEIBCTBa O COoLIalIbHOM obecriedyeHud, paS’BSICHeHI/Iﬁ I[GﬁCTBYIOHISFO

3aKOHOATEIIBCTBA P®u nopsAnaka ero IPUMECHCHH,
o [I0JIy4YCHNA JOKYMCHTOB, IIPUKAa30B, pacnopﬂmeﬁnﬁ, HGO6XOI[I/IMI>IX

OCYILICCTBJICHMA 6yXFaJITepCKOFO ydyera Hu KOHTpPOJA, a TaKXKe BCAKOIO poJa

JOroBOpa, CMeThl, HOPMATHBEL.

8.3 BzauMOmelcTBHE €O CTPYKTYPHBIMHU TNOAPAsIACIEHUSMH HE NOJ
BOLIXOMTH 32 TIPe/IeNsl KOMIETEHIMN OTAeNa, a TAKOKe NPUBOJHMTE K BBIIONHE
dyHKIH OTAeNa IPYTHMH HOJPa3eICHIAMH.

9. U3menenus

M3MeHeHUs ¥ JTONOJHEHNMS K HACTOALICMY TTonoxeHuro COTJIACOBBIBAIOT

KHO
HIO

jus)

CA C

IIePBBIM 3aMEeCTUTEIIEM JHpPEKTopa, C rJIaBHBIM 6yxranTep0M U BHOCATICA B

Tlonmo)xeHre HA OCHOBAHUH ITpUKa3a JHPEKTOPa yUupexIeHNd.

// g;i : I".P. UcxakoBa
%}'/// M.A.Ka3pMUH:

ITepBHIit 3aMeCTUTEND TUPEKTOPA

2

&0

W.o. rmaBHOrO OyXrajirepa

COT'JIACOBAHO:

7!

Y o /J

Bemymuii JOpHCKOHCY BT N7 /. T.E. BacumbeBa
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[IpunoxeHue 2

VTBEPXIEHO

INpuxaszom mupexropa [BCYCO MO

«ITarcuonat «HoruHCKUN»
oT A/ z¢ drrs” Ne /24450

T[MTOJIOXKEHUE
06 oTaerne MeAUIMHCKOT0 00CTYKUBAHUS
IT'BCYCO MO «Ilaucuonat «HormHckmuii»

1 Obwue nonoxcenun

1.1 Otmen MeIuIMHCKOro obcioyxuBaHus (namee OTAEN) sBIAET
CaMOCTOATeIbHBIM cTpyKTypHBIM mozpasfeneEueM I'BCYCO MO «ITancuok
«HoruHckui» (nanee yIpexieHue).

1.2 Hactosmee Ilonmoxkenwe omnpenenser HasHadeHHe, IEIH, 3anat
QyHKUMM, TpaBa, OTBETCTBEHHOCTb M  OCHOBBI  J@ATEIBHOCTH  OTIC
MEIUIIMHCKOT0 00CTy)KUBaHUA.

1.3 Otaen B cBOeM JesATETHPHOCTH PyKOBOJACTBYETCS:

e YCTaBOM Y4YpEeXICHUST,

e KONJIEKTUBHBIM JIOTOBOPOM YUYPEXKICHHUS,

o QesepalbHBIM  3aKOHOM  Poccuiickoit  @enmeparmu  "O6  0CHOBAX

COMMANBHOrO OOCHyXHMBaHMS TpaxnaaH B Poccuiickoii ®enmeparun”
28.12.2013r. N 442-®3;
¢ TPYJOBBIM 3aKOHOAATEIECTBOM Poccuiickoit Oenepanuy;

jaT

e npukazaMu MuH3IpaBa Poccuiickoit Penepanuy U ACUCTBYIOUIUMHA

CaHUTAPHBIMU NPaBWIIAMU ¥ HOPMaMH,;
e NIpHMKa3aMHl, PacTIOPSDKEHUAMHU TUPEKTOPA YIPSIKACHUS;
e [IpaBHJIaMH BHYTPEHHETO TPYIOBOTO PacIIOPsIIKa;
e gactosmuM [losoxxeHreM.

2. Cmpykmypa omoena

2.1  OpraEu3aiiOHHO-INTAaTHYX0  CTPYKTYpy  OTAeNa  ONpENeNAeT

U yTBEP)KIAaeT MOUPEKTOp YUPEKICHUs I10 COrJIacOBaHMIO C MUVHHCTEPCTE
CONMANBHOTO pa3BUTHS MOCKOBCKOM 001acTH HCXOAs |3 yCIOBUH
0COOEHHOCTEH [esTEeJLHOCTH II0 MPEJICTABICHHUIO 3aMECTUTENI AUPEKTOpa
MEIUIUHCKOM YacCTH.

2.2 OTI[CJ'I HOMUYUHSIETC HEIIOCPEACTBCHHO IICPBOMY 3aMECTHUTEIIO

AUPEKTOpPAa.

2.3 Otnen cocrout u3 10 ormenenudt (B T.4 9 oTHeneHui MHIocepAus,

1 oTneneHyie repOHTONIOTUH).
2.4 B cocraB oTtena BXOIAT:

e 3aBeIyIOIIHH OTHeNeHneM — 4,5 efl.;

e Bpauy (CTOMATOIOT, TepaleBT, ICHXUATP, HeBponaroyor, okynuct, JIOP,

mueTolor, 1o JI®K) — 8,00 ex.;




e IJiaBHasA MCOHMIOHWHCKasA CECTPa — 1 ca.,
¢ CTapmias MECAUIIMHCKAA CeCTpa — 7 €.,

e MEIUIIMHCKHE cecTphl (B T.4. JHUETHYECKHe, CTOMAaToJIoTHdecKas, o
dbusnoTepanun, Maccaxy) — 64,75 ex.;

e yactpykrop no JIOK -1 ex.;

e MeTUIMHCKUM abopanTt — 0,25 ex.;

e MeTMIIMHCKUH Nie3uHbekTop — 1 en.;

e hapmaneBT — 1 en.;

e MeIMIIMHCKUN peructparop — 1 en.;

e cecTpa — xo3stiika — 10 en.;

e cCaHWTapKH (B T.4. MajgaTHblE, Oy(eTduIlsl, BaHHIIUIB], YOOPLIUIBI) —
116,25 en.
DJIeKTPOropcKoe oTae/IeHHe:

e Bpauu (TeparesT, ICUXHATpP, HeBponaToJor) — 1,5 ex.;

e cTapiias MeJUITMHCKas cecTpa — 1 en.;

® MeUIIMHCKKE CECTPHI (B T.4. AUETHYECKHUE, NPOLEAYPHAs, TI0 MacCaxy)

—-7,25en.;
e cecTpa — xo3siiika — 1 en.;

e CaHWTapKH (B T.4. MayaTHele, Oy(QeTduIlbl, BaHHIUUIB], YOOPILIALBL) [—

10,00 en.

Jlocuno — IlerpoBckoe oTaeieHne:

e BpauH (TepanesT, ncuxuarp,) — 0,75 exn.;

e cTapiiasi MeJUIIMHCKas cecTpa — 1 en.;

e MEIUI[MHCKHE CeCTPHI (B T.U. UETUUECKHE, [10 Maccaxy) — 0,5 ex.;

o MeUITMHCKUM ne3uHdexrop — 0,5 ex.;

e MITaIIas MeIUIIMHCKas cecTpa — 4,5 en.;

e caHuTapky (B T.4. TanaTHele, Oy(eTYHIbl, BAaHHIIUIBI, YOOPILHULEI
7,75 en.

2.5 Otmen BO3TJIABISET 3aMECTUTEIb JUPEKTOpa MO MEAUIUHCKOH Yac
B OnekTporopckoM u JlocuHo — IleTpoBCKOM OTHENEHMSX — 3aBelyrOmI
OTAEIeHUIMH, Ha3HAYECHHBIE Ha JOJDKHOCTH NPUKA30M AUPEKTOpa yUPeXKIeHUS
IIPEICTABIEHHUIO TIEPBOTO 3aMECTHTENA JUPEKTOPA.

2.6 Jlpyrue pabGOTHHKM OTZAENa HA3HAYaIOTCS W OCBOOOXKIAKOTCS
JOJDKHOCTEM MPHKA30M JUPEKTOpa YUYpexXIeHHs II0 IPENCTaBICHHIO IEPBC
3aMeCTHUTENIS IUPEKTOPa M XOJaTalCTBY 3aMECTUTENs JUPEKTOPa 10 MeIUIMHCK
YaCTH, 3aBEAYIONTNX DJIeKTporopckuM U Jlocuno — [1eTpoBCKUM OTAENEHUIMH.

2.7 3amMecTUTeNbh IOUPEKTOpa [0 MEJMLUMHCKONM YacTH Y 3aBelyIoL!

DnekrporopckuM ¥ JlocuHo — TleTpoBCKMM OTHENEHHSMH PacCIpPENeItOT
(QYHKIHOHATBHBIE ODS3aHHOCTH MEXIy pabGOTHMKaMHU OT/ela B COOTBETCTBHH | C

NIOCTABJIEHHEIMY IIEPE]T OTAEIOM 3aa4aMH, a TAaKXKe PYKOBOIAT X pabOTOH.
2.8 Ha mepuwon OTCYTCTBUS 3aMECTHUTENA IUPEKTOPAa NO MEIULIUHCK

YacTH, 3aBeAYIOMIEro OIeKTPOoropckuM H JlocnHo — IleTpoBCKUM OTAEICHUSIMHU

(OTIyCcK, KOMaHIMPOBKa, 00JIe3Hb U IIP.) PYKOBOACTBO OTAEIOM BO3JIAraeTcs

pabOTHVKA, HA3HAYEHHOTO IIPUKA30M JUPeKTopa ydupexaeHus. PaboTHUK,

|
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HICTIOJTHSTIOILIAH 00s13aHHOCTH PYKOBOIUTEIS otena, nprobperaer
COOTBETCTBYIOIIME I[IpaBa ¥ HECET OTBETCTBEHHOCTh 33  HEUCIIONHEHWE

00si3aHHOCTEN.
2.9 PaboTHUKM OTHeJa B CBOEH JEATCIBHOCTH PYKOBOIACTBYIOT

JOJDKHOCTHBIMEA HHCTPYKLMSMHE, Pa3pabOTaHHBIMU 3aMECTHUTENEM IHPEKTOpa
MeIHITHHCKON JacTH, 3aBeIyfoluMe  JnekrporopekuM U JlocuHo — IleTpoBeks
OTHENEHHSMH, COIVIACOBAHHBIMHM C  TEPBBIM  3aMECTUTEIEM  JHPEKTO}
paGOTHHKOM OTZeNa NPABOBOTO OOCIHY)XHMBAHMA U YTBEPXKICHHBIMH IIPHKA3(

AHPEKTOPa YIpexKACHHA.

3. 3aoauu omoena
OCHOBHBIMH 3aJ1a¥aMHy OTJIejIa SBISIOTCS:
e OKa3aHve KBANUPUIMPOBAHHON MeIUINHCKOHN TTOMOIIIH;

® [IPOBEICHHC IIOJIHOTO KOMITJICKCA JIC"IC6HO-HpO(I)I/IJ'IaKTI/I‘—IeCI<J’I

| = )
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e S

HpOTI/IBOE)III/II[eMI/ILIeCKI/IX u CaHUTAPHO-TUTUCHUYICCKHX MCPOHPHSITH
ojry4darejsimMm COIMMAIBHBIX YCIYT B COOTBETCTBUM C WX HHIUBHUAYaAJIbHBIMH

nporpaMmMamMu pea6I/IJII/ITaIII/II/I JUIsI COXPAaHCHUS U YKPCIICHHA 300pOBbA,

® [IPOBEICHHUC aHajir3a pe3yibTaTOB IIPOBOAUMBIX neueOH

MEpOIPHATHH ¢  LENbI0  KOPPEKTHPOBKM — MHIMBU/YyalbHBIX  HPOTPaMM

MEIUIMHCKON TOMOIIIH,

@ KOHTPOJIb 3a opraﬂmsauneﬁ MUTaHUs, Ka4YeCTBOM MUIIEBBIX ITPOAYKTOB,

HazHadyeHUe JUEeTUUSCKOTrO MATaHUs,

® N3YUCHUEC COBPEMECHHBIX METOHOB A METOJHUK OKazaHWusl MEJUIHNHCKOM

IIOMOILY B LIENIX BHEAPEHUSA HX B IIPAKTUKY paboTHI OTENA;

® pafuOHATIBHOC 51 3(1)(1)6KTI/IBH06 HCHOJIb30BAHHUC MEOIUIHUHCKOIO

0GOpyOBaHHs OT/JeNa NP CTPOTOM COOMIOACHHM JEHCTBYIOUUX IPaBUIl
MHCTPYKIIUH [0 eT0 TEXHUYECKOH IKCIITyaTaluHy;

2840

e KAUeCTBEHHOE BeJCHUE YYETHO-OTYETHON MEIUIIMHCKON TOKYMEHTAL
TI0 YTBEPIKAEHHBIM (HOpPMaM U B yCTAHOBJICHHOM IOPSIAKE.

4. Oynxuuu

B cooTBeTcTBMU C IIOCTaBJIEHHBIMH 3agadaMu  OTICIHI OCYHIECTBIPICT

cleayronme QyHKIIMN:
e e3KeTHEBHBIN IPHEM M OCMOTp II0JIyYaTeseil CONUaIbHbIX yCIyT;

e OGecreueHre  TONydaTeneil  COLUMANBHBIX  yCIyr — amOylIaTOpHOM

MelII/II_[I/IHCKOﬁ NIOMOIIBIO;

e I3yYyeHUE U  aHaJW3 COCTOSIHUS  3JI0POBbA H 3a00JIeBaeMOCTH

nonyyareneil COUalIbHBIX YCIYT,

o Ha6JIEOD;CHI/Ie 3a COCTOdHHEM 30pOBLI H IIPOBEIACHHUC MEPOIIPUATHH,

HATIPaBJIEHHBIX Ha MPOQIIAKTUKY 00OCTPEHNH NMEIOLIMXCS Y HUX 3a00JIeBaHU}

b

e IpoBeJieHNMe MENULIHCKEX Mpoueyp (M3MepeHue TeMIepaTypel T
apTEPHANEHOTO JaBIICHI, HAOXKEHUEe KOMIIPECCOB, OCYIISCTBICHAE TEPEBi

3
o6pa60TKa HpOJ',[e)KHeI/I M paHeBbIX HOBerHOCTeI/I BBITIOJITHCHUAC OYHUCTHTEIBHBIX

KIU3M U T. 11.);




® OCYIIECTBIICHUC MOJIKOXKHBIX, BHYTPHUMBIIICYHBIX U BHYTPHUBEHHbIX

BREJICHUH JIGKAPCTBEHHBIX CPENCTB B COOTBETCTBHM C Ha3HAYCHUEM JIEUalll
Bpaya;

® [IPOBEACHHC BOCCTAHOBUTEIBHOTO JIEYCHUs H p€a6I/IJII/ITaIII/IOHH]'

MEPOTIPUATHI HOJTydaTelsaM COLIMANBHEBIX yCIIyrT (mpoBezeH
¢u3noTEpaNEBTUIECKUX NPOUENYP, JIOK u T.11.);

©3a60p MaTepHaloB M IIPOBEJIEHHE J1AOOPATOPHBIX —HCCEN0BA

[poBeJIeHAe HHCTPYMEHTANBHBIX METONOB MCCICA0BAHMA: aneKTpoKapauorpabus,

V3U uccnenoBaHus 1 T.1.;
e OCYIIECTBJICHIE CBOEBPEMEHHOIO NEPEBOZA nony4areliedl COUabH

ycayr IIpHu O6OCTpeHI/I${X Wi yXyAlmeHHun COCTOSSHMS B CIEeIHUaIN3APOBAH

1C

JITY;

e opranu3anusi CaHaTOPHO-KYPOPTHOTI'O JjedeHus W O03J0pPOBHUTEIIBHOIO

OTAbIXa IIOJIy4HaTCIsIM COIIHAJIBHBIX YCIIYT;

a5,

e OKa3zaHue IOMOUIM ITOJIYy4YaTeIsIM CONMaJIbHBIX YCIIYT O O6CJIy)KI/IBa?
U yxXonay (ImpueM Iy, yMbIBaHHC, [IEPEABUKCHHUH U T. 4. );
b

AU

° pa3pa60TKa n peanusanusi B Ipeaeiaax CBOEll  KOMIIETEHI

MGpOHpI/ISITI/Iﬁ II0 COBEPIICHCTBOBAHHIO MEOIUIITHHCKOTO O6CJ'[y}KI/IBa THSL

TIOJTyYaTessIM COLMANbHBIX YCIIYT;

© KOHTPOJIb 3a BERIITIOJTHCHHEM YUYpeXKACHUAMHA 31paBOOXPaHCHMA

JOTOBOPHBIX 00513aTeILCTB 10 METUIIHHCKOMY 06CJ'IY)KI/IBaHI/IIO;

® CHCTEMATHUYECKOE IIOBBIILICHUC KBaJ'II/I(i)I/IKaIlI/II/I Bpaqei/'l H Cp€aHero

MeIUIUHCKOro IepcoHaia oTacia B YCTAHOBJICHHOM NOPpsAJAKE,

o KaYeCTBEHHOE BeJeHHE MEIUITMHCKOM JOKYMEHTalluH, COCTaBJICHHC
OTYETOB IO YTBEPKIECHHBIM (opMaM M IIPEACTaBlIeHUE HX B yYCTAHOBJIEHHOM

TIOpAJKE U B YCTAHOBJICHHBIC CpOKH.

5. Ilpaea

5.1 Otnmeny Uil BBIIOJHEHMS BO3JOXKCHHBIX Ha HETO byHKIUHA

OpeaoCTaBICHO TIpaBo.

® [10JIy4aTh nocTrynampmue B OpraHu3saluro JOKYMEHTBI H F

1€

I/IH(i)OpMaIII/IOHHBIe MaTepuajel 110 CBOEMY HpOd(')I/IJIIO IOEeATEIbHOCTH | JUIA

03HAKOMJIEHHS, CUCTEMaTH3HPOBAaHHOI'O yueTa 1 UCIIOJIL30BAHUSA B pa60Te;

e 3ampamiuBaTh M [ONy4arTh  OT PYKOBOJMTENIeH  CTPYKTYPHBIX
nojpasaeneHnil *HOOPMAIHIO, HEOOXOMUMYO JUIs BBIIOMHEHHA BO3JIO’)KEHHBIX| Ha

Hero 3afa4 ¥ QyHKIHH.

5.2 SaMecTHTeNb AUPEKTOpa IO MEIMIMHCKON YacTH, 3aBCSIyIOMINe

DnextporopckuM u  JlocuHo —  IleTpoBckuM — OTACTCHMAMH HaJIeJIGHEL

cIeayromuMu npaBaMH:
e [IOrOTABIUBATh U HAIPABIATh OTYETHBIC JOKYMCHTDI,

L HpeI[CTaBI/ITCHLCTBOBaTB B yCTaHOBJICHHOM opanke OT UMECHHA
YapexACHUs BO B3aMOOTHOHIEHHUSX C I'OCYJapCTBEHHBIMU H MYyHHLHITaIbHBMHA

OpraHaMW, YYPEKIEHHAMM  3[PABOOXPAHCHHT IpH  PEIICHHH BOIIPO
MeHIMHCKOTO 06CITy KMBAHN)S MOy daTes el COMUaIbHBIX YCIIyT; :

COB




e [I[pMHUMAaTh y4YacTHC B KOH(prGHHI/IﬂX, ceMHHapax, COBEIIaHuAX

HOCBAIIEHHBIX BOIIpOCaM MEIUIMHCKOTO obecrieueHUs nonyaneJIeﬁ COITMaJIbHE

YCIIYT;
® BHOCHTb TIPEMJIOKEHHS [UPEKTOpY YUPEXKIEHHS O NPHBICICHUU

oM
>

MaTepI/IaJIBHOﬁ Hu IIHCHI/IHHPIHapHOﬁ OTBETCTBECHHOCTH pa6OTHI/IKOB yupexaeHusd 1o

pe3ybTaTaM IPOBEPOK;
» ® BHOCUTH NPEIJIOKEHHAS II0 COBEPUICHCTBOBAHUIO dopM ¥ METOJ
paboThI OTHENA,

o

B

e [0 ChIBATDh (BPI3I/IpOBaTI>) JIOKYMEHTBI, CBA3aHHBIC C JACATEIIBHOCTPO

OTZeNa,;
e OT/1ABaTh PACTIOPSDKEHUS M yKa3aHUs MEIUIMHCKOMY TEpCOHANy OTAE
B [Ipe/ieNnax uX JOIDKHOCTHBIX 00A3aHHOCTEH I KOHTPOIUPOBATH UX BEIIONHCHHS

® pacmopsXKaThbCA BLIACJICHHBIMH TPYyAOBBIMH, MarepHalbHbIMU,

(bI/IHaHCOBBIMI/I U TEXHUYECKHMH pecypcaMu H pacopeneniaTe KX MEXAY

pabOTHUKAMH OTHENa;
e [IPUHHMATh HEMIOCPECTBEHHOE Y4acTHe B 10400pe KaapoB i paboT]
OTIeINeE;

¢ BPpEMCHHO nepepacnpeneiaTh 00s3aHHOCTH MEXKILY pa60THI/IKa MH

OTZIeJIEHUSI B CBS3HU C IPOM3BOICTBEHHON HEOOXOIUMOCTEIO;

e BHOCHTH TIPENJIOKEHHS B OTAEN KOMIUICKTOBaHHA M y4€Ta KaJlpoB
JPEKTOPY YUPEKIEHHUs O IepeMeleHry PabOTHUKOB OT/IelIa, UX [OOIIPEHH
ycremHyro paboTy, a TaKKe NpPEIOKEHHS O HaI0XCHHH B3BICKaHUH
pabOTHHUKOB, HAPYIIAIOIIKMX TPYAOBYIO NUCHMILIAHY;
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e IpK BBIABJICHUH HAPyHICHHWHA TPYJOBOrO 3aKOHOAATENHCTBA COCTABII

aKThl, JOKJIaJHBbIC 3aITMCKU, OTHCTBI U NOpeACTaBiIATE HX B OTACH paBoOBO

obcmy>KMBaHUS U INIPAaBOBOTO aHaIM3a M [ocieAyIomel nepenayn
PACCMOTpEHHE AUPEKTOPY 1Sl IPUBJIEYCHNs BUHOBHBIX K OTBETCTBEHHOCTH.
53 3amecTHTeNb IWPEKTOpa IO MEIULIUHCKONW HacTH, 3aBEIyrOl
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DnexrporopckuM u Jlocuuo — 11eTpoBCKUM OTAEICHUSIMH 00s13aHBI CBOEBPEMEHHO

JOBOJIMTH, OO0 MEIULOMNHCKOI'O IepCoHaIa OTAC)Ia pUKa3bl H paciopsKeH
JUpPEKTOpa YUPEKIACHUI, I/IHCTp}’KTI/IBHO-MGTO,Z[I/ILIGCKI/IG pEeKOMEHJauuKu Oprap
31paBOOXPAaHCHHUA, Kacarpluecs BOIPOCOB OpraHu3alnu pa6OTI>I oTACIa
OKa3aHUA MGI[I/IHI/IHCKOI;’I MOMOIIM TOIy4daTeIaM CONHAJIbHBIX YCIyr.

6. OmeemcmeeHHOCHb

sl
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Hne

6.1 OTBeTCTBEHHOCTH 3a HajIeXkalee U CBOEBPEMCHHOC BBITIOJTHCH

oTmenioM OYHKIWH, MPEIyCMOTPEHHBIX HACTOAIIMM  IIONOXKCHHUEM, HEEYT

3aMECTUTEIIb JUPEKTOpPa I10 MC}IHHHHCKOﬁ 4yacTH, 3aBCOYIONINE SHCKTpOI‘OpCKI/IM

n Jlocuuo — [1eTpOBCKUM OTIENIEHUSMH.

6.2 3aMecTHTendb OMpPEKTOpa IO MEINMIMHCKOH YacTH, 3aBeIyHoIue
Jnextporopckum ¥ Jlocuno — [TeTPOBCKNM OTHACTEHHUAMA HECYT IEPCOHAIBHYIO

OTBETCTBEHHOCTD 34:
e BLITIOJIHEHNE BO3JIOKEHHBIX Ha OTHEN 33/1a4 U OCYIIEeCTBICHHE OTA
CBOMX (DYHKLUH,

OM




® OpraHusanmio pa6OTI>I OTACIICHUA %1 Ka4yeCTBO NpoBOJIAMb

MCpOHpI/IS{TI/Iﬁ M0 OKa3aHHIo MCJII/IIII/IHCKOI\/JI IOMOIIHY TIONYYaTeNIAM COLHUAJIBHE

yCIIyI, CBOEBPEMEHHOC H KBaJII/I(bI/IHI/IPOBaHHOC BBIIIOJIHEHHE  IIPHUKA30
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pacropspKeHull, TOpYy4YeHHH  BBILECTOAIIETO  PYKOBOJCTBA, JIeUCTBYIOIII
HOPMATHBHO-TIPABOBBIX aKTOB [0 CBOEMY MPOMIIIIO ACSTEIbHOCTH; ‘

® HCpallMOHANIBHOC H HeB(b(i)eKTHBHoe HCIOJIB30BaHUEe MCIHNIHMHCKOI

060py0oBaHus, HapylleHHe IpaBWl U MHCTPYKIMH IO €ro TeXHUYeCK
SKCIUTyaTalldW, TpeOOBaHUM TeXHHWKHM  0€30IacHOCTH,  NPOTHBOMOKAPH
0e30IIaCHOCTH ¥ CaHAIUIPEKHIMa B OTIEINE;

o Q0 =
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® COCTOsIHHC TPYHOBOﬁ U UCIIOJHUTENHbCKOM MUCLMIUIMHEL B OTHEIE,

BEITIOJNHEHHE €r0 PaGOTHUKAMH CBOMX QYHKIMOHAIBHBIX 00sS3aHHOCTEH;

® HEKa4UCCTBCHHOC BEACHUC y‘-I@THO-OT‘—IGTHOfI MEeIUHIMHCKOHN

JOKYMEHTAIlMU B OTACJIC,

® HEKaUeCTBEHHOE COCTaBJICHHE U HECBOCBPEMCHHOC MIPEACTABICHHC

YTBep)KIIeHHOfI y‘IeTHO-OT‘IeTHOﬁ MG,Z[HHHHCKOﬁ JOKYMEHTalH,
® HECBOCBPEMEHHOE IpeacTaBJICHUC JaHHbIX 0 HCO6XOI[I/IMO(‘
IMOBBIIICHUA KBaJ'II/ICI)I/IKaIII/II/I MEIUNHMHCKOTO IepCOoHaa OTALC/A,
® JJTUYHOC HECO6.TIIO)I€HI/IG U OTCYTCTBHE KOHTPOJIL 34 CO6JIIOI[€HH

k|

1

MeAnepCoOHaAJIOM OTACIA pr,HOBOf;I M HUCIOJHUTEIBCKON IUCHUILIINHEI, IIpaBuiI

BHYTPECHHETO TPYAOBOI'O pacnopsazka, IIPHUHIHAIIOB MGHHHKHCKOﬁ OTHKH
JCOHTOJIOTHH.

6.3 OTBeTcTBEHHOCT, pPaOOTHHKOB OTHAENa yCTaHaBIUBAeTCS |1

JOJDKHOCTHBIMHY HHCTPYKLIUAMHU.

7. Opeanuzayus pabom

X

7.1 Otmen B mpefenax cBOeW KOMIIETEHIMM MpeAHa3Ha4YeH MU OKa3aH

5

KBATM(HIMPOBAHHON MEAUIMHCKON IIOMOIIYM IPOXHBAIOWIUM B YIPEKICH

11

MOJIyJaTelIaM COUAIBHBIX YCIIYT.

7.2 PaGoOTHHMKH OTHeNa BBIMTOJIHSIOT (YHKLHHM, BO3JIOXECHHBIE Ha OT/E

Tpe6oBaTh OT pPaOOTHHMKOB BBIIOJHEHUA 00s3aHHOCTeli, HE OrOBOPEHHBIX
TPyZOBOM JOTOBOPE M HE OIpPEAeTeHHBX B IOKHOCTHBIX HMHCTPYKIHS
3arperaercs.
7.3 IllTaTHas uuclIeHHOCTs oTaena — 215,75 en.
DNeKTpOropcKoe OTAEICHHUE — 20,75 en.
Jlocuno — ITerpoBckoe otxnenenue — 21 ex.

8. B3aumoomuouwenus (ciiyxcebHvle céa3u)

8.1 Otmen BBIIONHAET CBOM GQYHKIMM B TECHOM KOHTaKIe CO BC¢MH

CTPYKTYPHBIMHU MTOJAPa3ACICHUAMU YUPCIKACHUA.

8.2 BsammopeiicTBHe CO CTPYKTYPHBIMH IOApasAelieHUsIMH He HOJD)

BEIXOOUTE 3a MpeAC/Ibl KOMIICTCHIINU OTZEeJIa, a TaKKE NPUBOJAMUTDH K BBIIIOJTHCHHIO

GyHKIM OTAeNa APYTUMHE MTOpa3/eIeHUAMH.




ITepBHIii 3aMeCTUTEND TUPEKTOPa

3aMeCTHTeNb JUPEKTOPA
I10 METUITMHCKOHN YaCTH

3aBeayIOIUi OTAEIEHUEM

3aBemyroniuii OTAETICHUEM

COI'JTACOBAHO:

Benyimit FOpUCKOHCYJIBT

9. H3menenusn

V3MeHeHHs ¥ JTONOoIHEeHU K HacTosmeMy [10/10keHUIO COrIacOBhIBAIC

C IIePBHIM 3aMeCTUTeIeM TUPEKTOpa, ¢ 3aMEeCTUTEIeM HMPEKTOpa Mo MEIUIHHC
YacTH, 3aBEAYIOMNMH OJIEKTPOrOPCKUM H JlocuHO-IIeTpOBCKUM OTHENIECHUAM
BHOCsTCS B IToJI0’KeHre Ha OCHOBAHUY ITpUKa3a JUPEKTOpa YIPEXKIACHHUS.
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YTBEPXJIEHO

IMpukaszom qupexropa [BCYCO M

«ITancuonar «HoruHCKUNY
ot 7/ /A leyd Ne /2707

[TOJIOKEHUME
06 OTHeNe MPaBoBOro 00CITyKUBaHUs, KOMILUIEKTOBAHHUS U y4eTa KaJlpoB,
nenonpoussoactea [BCYCO MO «Ilancuonar «HoruHckui»

1. Obuiue nonosrcernun

1.1. Orxen npaBoBOro OGCITYKUBAHNUS, KOMIUIEKTOBAHHA M yd4eTa Kaap
IeNONIPOM3BOCTBA (Iajiee OTHeN) ABIAETCA CaMOCTOSITENIBHBIM CTPYKTYDHI
nogpazaenerueM ' bCYCO MO «Ilancuonar «Horuuckuit» (manee yaperxaeHus
1.2 Hacrostmiee [lonoxxenue onpeaenserT:

e  OCHOBHBIE 3a/aud, OPraHM3AIHMIO, OOM3aHHOCTM M TIpaBa OTHEN:

YaCTHU IIPABOBOTO OOCITY KMBAHMS, |

e IOPSNOK TpoBereHus paboT 1o moAbopy, paccTaHoBKe KaapoB,

KaZpOBOMY YUETY, YIIPaBICHHIO TPy JOBOW JUCUHUILIAHON B yIPEIKICHUH;
*  CIUHYIO CHCTEMY OpraHM3alliH eIONpPOHM3BOCTBA, IOPANOK pado
C JOKyMEHTaMH, IUCbMaMH.
1.3 Otmen B cBOEH JIeITENBHOCTH PYKOBOJACTBYETCS:
e  YCTaBOM YUYpEXKICHUL,
e  KomieKTHBHBIM JIOTOBOPOM YUPEXKIECHHUS,
e  IIOJIOKEHUEM O 3alUTE IIEPCOHANBHBIX JaHHBIX PA0OTHHUKOB,;
e denepansHbIM 3akoHOM Poccuiickoii @epepanuu OT 27.07.2006

AS

2

ThI

N 149-03 «O6 wunbopmanwy, HHOOPMALMOHHBIX TEXHOJOIHAX U O 3allure

nHpopManum» ( ¢ U3MEHEHUSIMHU U JIONOIHEHUSIMA);

e decmepansHBIM 3akoHOM Poccuiickoif @enepamuu «O6 OCHOBAX

commanbHOTO  OOCTHy:XuBaHWs rpaxnaH B Poccuiickodt Deneparum»
28.12.2013r. N 442-®3;

o denepansHEIM 3aKoHOM Poccumiickod @enepanuyu «O BOUHCKOH

0BA3aHHOCTH ¥ BOEHHOM ciyx0e» ot 28.03.1998 r. N 53-03;
e  HHCTPYKIHMEH 10 AeNONIPOU3BOICTBY B YUPSKICHUY;
¢  MHBIMU HOPMATHBHBIMU IIPABOBBIMH W HOPMaTHBHO-METOAUYCCKH

OT

JOKyMeHTaMH (3aKOHOJ[@TENbCTBOM O IIEHCHOHHOM M COLMAIbHOM ObecredeH
TPYIOBEIM 3aKOHO/ATENbCTBOM Poccuiickoit ®enepauun);
e JEHCTBYIOIUMM HOPMATUBHBIMH, METOAMYECKHMH JOKYMEHTaMH

obnactu JOKYMEHTaAITUOHHOI'O oOecreyeHus YIpaBJCHUSA, [CJIOTIPOU3BOACTEA,

apxuBHOTO fena (B 1.4 [OCT P 6. 30-2003);
e MpaBUiIaMU BHYTPEHHETO TPYAOBOTO PpacIopsiKa;
e mpacrosmmM llonoxeHuem.




2. Cmpykmypa omoena

2.1  OpraHu3auMOHHO-IUTATHYIO  CTIPYKTYpy  OTHela  Ompelel:

¥ YIBEPKIAET IUPEKTOp YUPEXKIEHHd IO COITaCOBAHHMIO ¢ MUHHCTEpPCTH
COLMANBHOIO pa3BUTHsI MOCKOBCKOH 00/1acTH. |

~
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2.2 OTJIGJ'I IMOAYUHSAETCST HEIIOCPEIACTBEHHO II€PBOMY 3aMECTUTECIIEO

JTPEKTopa.
2.3 B cocTaB oTAena BXOIAT:
e BeIYIIHH FOPUCKOHCYIBT — | ex.;
e [OPHUCKOHCYJBT— 1 eX.;
e CIICIHAIUCT IO KajgpaM — 3 ell.;
e cexperapp — | en.
DJIEeKTPOropcKoe oTae/IeHHe:
e nenonpousBoauTens — 0,5 exn.
Jlocuno — IlerpoBckoe oTaeeHue:
e jenompounsBoguTens — 0,5 en.

2.4 Otmen BO3MNABISET IIEPBBIA  3aMECTUTENb  IHUPEKTOPA,

OnektporopckoM u JlocuHo — TleTpoBcKOM OTHENEHUAX — 3aBEAYIOLNe

o

OTHeJIEHUSIMH, Ha3HAUYCHHBIE HA JOJDKHOCTH IIPUKA30M AMPEKTOpa yUPEKACHUS
NIPEJCTABIEHUIO IEPBOIO 3aMECTUTEIS JUPEKTOPA.
2.5 Jlpyrue pabOTHHKH OTHeNa Ha3HA4YaIOTCs M OCBOOOKIAIOTCS

10

OT

JOIDKHOCTEM TIPUKA30M JHUPEKTOpa YUYPEXKAEHHUS II0 MPENCTABICHHIO TIEPBOTO

3aMECTUTCIII JUPCKTOpa U XO,I[aTaﬁCTBy 3aBCAYOUIUX SJICKTpOI“OpCKI/IM u Jlocu
- HGTpOBCKI/IM OTACIICHUAMMU.

HO

2.6 TlepBblif 3aMeCTHTENb TUPEKTOPA U 3aBEAYIOIIUE JNEKTPOTOPCKAM H
Jlocuno — TleTpoBCKMM — OTHENCHUSAMH  PacIpefieNisioT  (QyHKIHOHATbHBIE
00s3aHHOCTH MEXAYy paOOTHHKAMM OTJeNa B COOTBETCTBUM C IIOCTABICHHBIMU

TIepe] OTIENIOM 3a[a9aMH, a TAKKe PYKOBOIAT Ux paboTOH.

2.7 Ha mepuox OTCYTCTBHMsS II€PBOTO  3aMECTHUTEINS JHUPEKTOpa,
3aBeyIOIMX NeKTporopckuM u JlocuHo — ITeTpoBCKHM OTAEeNeHUsIMH (OTILYCK,

KOMaHIHPOBKa, GOJIE3Hb ¥ IIp.) PyKOBOACTBO OT/ENIOM BO3JIaraeTcs Ha paboTH

<a,

=i

Ha3HAUEHHOTO IIPMKA30M JHpeKTOpa YydpexJeHus. PabOTHHK, HCIOHSIONT
003aHHOCTH PYKOBOJUTENS OTIeNa, IIPHOOpETaeT COOTBETCTBYIOINUE IIpaBa
HeceT OTBETCTBEHHOCTD 33 HEUCITONHEHUE 0053aHHOCTEN.

2.8 PaGoTHMKM OTIOena B CBOEU JEATENBHOCTH PYKOBOACTBYIOTCS

JOJDKHOCTHBIMM ~ MHCTPYKUIHSMH, Pa3paOOTaHHBIMU  IIEPBEIM  3aMECTUTEI

IMpeKTOpa, 3aBelyroumMu  Onektporopckum u Jlocuno — lleTpoBcxhm
OTJEJICHUSIMHM,  COIVIACOBAHHBIMH C  IIEPBBIM  3aMECTUTENIEM  OUPEKIOpa,

pabOTHUKOM OTZeNla IPaBOBOTO OOCTYKMBAHMS U YTBEPKACHHBIMU IIPHKA3
IUPEKTOpa YUPEIKACHH.

3. Ilestv u ocHoGHbIE 3a0ayuu omoena

3.1 Otmen mpaBoOBOroO OOCIYXKHMBaHHUSA, KOMIIEKTOBAHHUS U yyeTa KaJIpoB,

JEJIOIPOU3BOACTBA CO34acTCA C LICJIBIO!
e OCYIICCTBJICHHUA JACATCIIPHOCTH YUpeXKIACHUsT B COOTBETCTBHUYU
Tpe6OBaHI/IHMI/I 3aKOHOJATCIIbCTBOM;




e CIOCOOCTBOBaHUA JOCTHIKCHUA Henen YUpPEKACHUA IIy’Lne

obecreueHns ero HeoOXOMUMBIMA KaapaMy U 3QGEKTHBHOTO HCTIONB30BAHHS

KB aJII/I(bI/IKaU;I/II/I, OIIbITA, MacTepcTBa, p ab0TOCIIOCOOHO CTH, TBOPYECKO

oTeHIHala,
e Opranu3anyvu CI[I/IHOﬁ CHCTEMBI JeIONPONU3BOACTBA B YYIpexKICHHH.

3.2 OcHOBHBIMH 3a7adaMuy OT/ejla ABIATCA:

B YacTH IpaBoOBOro OﬁC.HyDKI/IBaHI/IH:
e 3alIuTa IIpaB U 3aKOHHBIX HUHTEPECOB YUpPECKACHUA,
e JIOTOBOpPHA, MPETCH3NOHHAA U HMCKOBada pa60Ta.

B YaCTH KOMILJIEKTOBAHHA U y4YeTa KaJpoB:
e KOMILJIEKTOBaHHE YUPEKIACHUS KalpaMy,
e yueT KaJpoB ¥ 0popMIeHHE KaIpOBOH JOKYMEHTALUM;

e OpraHu3anysa H OpoOBeACHUEC BCCX BUJOB IIOATOTOBKH H TIOBLINICH

KBaIM(UKALUH KaJIpOB;

e y3ydeHre JENOBBIX UM MOpPANBHBIX Ka4ecTB pabOTHHUKOB IIO
IPaKTHIeCKOH NeATeNbHOCTH;

e hopMupoBaHUe CTAOUIBHO PabOTAIOIIETO TPYAOBOTO KOJIICKTHBA,

e KOHTPOJIb 3a COONIOIEHNEM TPYAOBOM MHCIUILINHBL,

® TIOJICPIKaHUC u YKpEIUICHHC IMOJIOKUTEIIBHOI'O COLHaJIBE

[CHXONOTHIECKOr0 KIUMara B YUPEXAECHHH, MpeAynpexacHue TpyIoB
KOH(JIMKTOB;
e 0becrieder e IpaB, JIbIOT U apaHTHi pabOTHHKOB.

B 4aCTHU JAeJIONNPOM3BOACTBA:

e OpraHm3als U 00ecrevueHue eIMHOro nopsaka paboTHl C JOKYMEHTAMHU

B COOTBETCTBUM C TUIOBOH HHCTPYKIMEH I10 JeJIONIPOM3BOACTBY;
e oprauuzanys paboThl ¢ HCXOASIICH U BXOSIIEeH KOPPECIIOHACHIIUEN]
e ohopMIIeHHE IIPHKA30B, PaclOpKEHMH U CBOCBpeMCHHAsi HOCTH
(BBIZIaYa) CeKpeTapeM UX KOIUM;
e OpraHM3als M  OCYWIECTBICHHE  KOHTpOISi 32  HMCHOIHCHE
urdOpManii, IPHKa30B, PACIIOPHKEHHA TMPEKTOpa yIPeXKACHI,
e OKa3aHMe METOQMYecKoll M KOHCYNBTaTUBHOW ITOMOINM OT[esaM
BOIIpOCAaM  JEJONPOM3BOACTBA B MOArOTOBKE  IPOCKTOB JOKYMEHT
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HOPMAaTUBHBLIX IIPpaBOBBIX AKTOB, OUCEM U JPYyIruX NOKYMCHTOB B COOTBETCTBHHU C

neitcryromumu I'OCTaMu ¥ HHCTPYKIMAMH IO JENOMPOU3BOACTEY;

e oOecrieueHue COXpPaHHOCTH, Haxosamuxcess B JeJIONIPpOU3BOACTBC,

JOKYMCHTOB, IIOCTYITUBIIUX B OTALH,

e OpraHM3alys NpueMa MoiyyaTenedl COMUaNbHBIX YCIyT H pabOTHUKOB

yUpexAEeHHU,

® TCXHUYCCKOC obecriedeHue pa60T1>1 ¢ JOKYyMCHTAaMH, BLBITIOJTHEHUE
MAallMHOIIHACHBIX, KOHI/IpOBEUH)HO-MHO)KI/ITCIILHBIX pa60T I JUPEKTOpa

yapeXIEHUS,
e pa3pabOTKa HOMEHKJIATYPBI IeN yUPEXACHUA;




e GopmupoBaHue U 0HOpMITEHHE TOKYMEHTOB OT/eNIa [V CAauM B apXHE B

COOTBETCTBHH C HOMEHKJIATYPO# 1] B YCTAHOBJICHHBIE CPOKH;
e COBepIIEHCTBOBaHHEe (OPM U METOAOB PabOTEI € IOKYMEHTaMH.

4. @ynukyuu omoena

HJI?I peuienus 3aaaq, YKa3aHHbIX B ITYHKTC 3.2 HacTOoAIIErO [TonoxeHus,

Ha OTHEN BO3JIOXKEHBI CJICYIOIHC (I)YHKIII/II/IZ

B YACTH MPABOBOro o0CHyKHBAHHA:
° OCYLIECTBIICHHE TPOBEPKM HA COOTBETCTBHE JEHCTBYIOLLS

v
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3aKOHOIATENBCTBY IPEACTABIAEMBIX Ha MOJIUCh PYKOBOAUTEIIO yIPEKACHHS
IIPOEKTOB IPHKA30B, MHCTPYKIUH, [IOIOXEHHH U JIPYTHX AOKYMEHTOB MpaBoBOTo

Xapaxkrepa, yq1acTHue B HUX COCTABJICHHUHU;

e JIOATOTOBKa 3aKJII0OUEHUN 10 IpaBOBBIM BOIIPOCaM, BO3HUKAIOIIHMM B

JeATEILHOCTH YUYPEKACHM,

b pa3pa60TKa IIPOEKTOB JIOKaJIbHBIX HOPMaTHUBHBIX IpaBOBBIX aKTOB

WIA y4YacTHe COBMECTHO C JPYIHMM CTPYKTYPHBIMM IOAPasACIeHHUAMH
[OJITOTOBKE YKa3aHHBIX aKTOB;

® TIOATOTOBKA npe;moxce}mﬁ 00 H3MEHEHUU ,Z[ei/’ICTBy'IOHII/IX U OTMEHC

(baKTI/I‘-IeCKI/I YTpaTUBLIIUX CHIY NpUKa3oB U ApPYyTrux HOpPMATHBHBIX aKT

U3JIaHHBIX B YYPEIKIACHHUH,
e y4JaCTHE B ITOATOTOBKC M 3aKJIFOYEHHUH KOJUIEKTHBHOI'O JOIr0BOPa,

DB,

e yyacTHe B pa3paboTKe ¥ 3aKIIOYCHHM, BU3UPOBAHHC XO03SHCTBEHHBIX

JOTOBOPOB U I'0C. KOHTPAaKTOB;

bIX

e OCYIIECTBIEHHE KOHTPOIS 32 COONIONEHHeM YCIOBUH 3aKIIOYeE
JOTOBOPOB;

L oprann3annsi HpeTeH3HOHHOﬁ, HCKOBOU pa60TBI, HalpaBJICHUEC

MarcepuajloB B CYI[e6HBIe, ap61/1Tpa>I<HI>1e " UHBIC OPraHbI;

° HpeJICTaBI/ITeJILCTBO ¢ IeNpI0 3alllMThl HHTEPECOB y4YpexKIACHUA
roCyJapCTBEHHBIX H 06HI€CTBGHHBIX OpraHu3anusix, IpeanpusaTusaX, BCACI

cyneOHbIX O,
e yyacTHe B IPOBEpKaX, IIPOBONMMBIX B YIPEKIEHUN rOCY 1apCTBEHH
KOHTPOJGHO-HA/30PHEIMM ~ OpraHami ¢ LeNbio  TPaBOBOIO - KOHTPOIL

IMHA
3a

COBITIOIeHIEM TIPOLIECCYaTbHBIX JeHCTBH MIPOBEPAIOIIUMH, 000CHOBAHHOCTRIO U

PaBUIIBHOCTBIO BBIBOJIOB IPOBEPAIONINX, o(opMIIEHHEM PE3YIHTATOB IIPOBEPC
COCTaBJIEHHEM IPOLIECCYalbHEIX JOKYMEHTOB;

e KOHCYJNbTAallMsA IOJydaTeNed COLHMANBHBIX YCIYT, PYKOBOIUTE
CTPYKTYPHBIX TOfpasfieNenuii 1 PabOTHHKOB YHUPEKCHUA IO IOPUAHHCC]
BOTIPOCAM;

e TMOWCK, cOop, NpHOOpeTeHHe HOPMATHBHO-TIPABOBBIX JMOKyMCH
HeoO6XOMUMBIX UL OCYIIECTBICHHUS JeATEIPHOCTH yIPEKICHU;

KH
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TOB,

e Opranusanusi CUCTEMATU3HPOBAHHOT'O ydera u XpaHneHus

OCTYyIIaomux B YUIpEeXKIACHUC HOpMAaTHUBHBIX PaBOBBIX aKTOB.




B 4aCTH KOMILJIEKTOBAaHHA H y4eTa KaAPOB:

e ompeneieHrne ITOTPeOHOCTH YYpEXIEHHs B KaIpaXx Ha OCHOBA
TIpe/ICTABIEHHBIX CTPYKTYPHBIMH IOAPA3IENICHUsIME CBEICHIH;
e aHAIN3 IPUINH TEKy4eCTH KaJpOB,

® OCYILECTBJIICHHE yU€Ta KaJpoOB, O(bOpMJ'I@HI/Ie u obecreueHue XpaHCHH

JIMYHEBIX €], JHYHBIX KapTO4CK pa6OTHI/IKOB;
L (i)OpMI/IpOBaHI/Ie U BCACHHC 0a3ml JaHHBIX O KOJHYCCTBCHHOM
Ka4eCTBEHHOM COCTaBE KaIpoB;

e [OWCK KaJpOB IIyTeéM YCTAHOBJICHHS IIPSMBIX CBA3eH ¢ y4eOHBIMU

3aBellEHUsIMH U [IEHTpaMU 3aHATOCTH,
e oQopMIeHMe TmpueMa, I[epeBofa M  YBOJBHEHWs pabOTHHUK

NOOHIPCHMA U TIPUMCHCHHA JUACHUIINTAHAPHBIX BBBICKaHI/Iﬁ, IpeaoCTaBIICH

EO
o ¥

OTIIyCKOB B COOTBETCTBHUH C TPYAOBBIM 3aKOHOJATEIbCTBOM, JIOKAJILHBIMY aKTaMH

YUPEKACHU U IIPHUKa3aMu AUPEKTOPA,

e oOmpeleNeHWe TPUTOAHOCTH pabGOTHEKA K TMopydaemodl pabote,

IPUHATOrO B YYpEeXXJEHHE B IIEPUOJ HCIBITATEIBHOTO CPOKa, COBMECTHQ
PYKOBOIHUTESIMU CTPYKTYPHBIX NOJpaseIeHHH;

e yyacTHe B pa3pabOTKe IITATHOIO PACIUCAHUS YIPSIKACHUS;

e [IOArOTOBKA HEOOXOAUMBIX JOKYMEHTOB IJji pPacCMOTPEHH

Ha

KOMHCCHH M0 YCTAHOBJICHUIO MEIUITMHCKOTO CTaXKa 1 YBCIIMYCHHIO JOJDKHOCTHOI'O

oKJIaa paboOTHUKAM yUPEKACHHUS,

® BhIJaYa CIIpaBOK O pa60Te, KOIIUH 3arpainBacMbIX pa6OTHI/IK’P u

AJOKYMEHTOB,

e BelleHHE, YYeT, XpaHCHHE H BblAa4da IIpH YBOJIBHEHUH TPYAOBBIX

KHIDKEK;
e cocrTaBlieHMe TrpaduKa eXKEroJHBIX OIUIaYMBAEMBIX OTIIyCKOB
obecrieyeHe ero BEIIIOJIHEHNS,

® OCYHUISCTBIICHHE MOATOTOBKH  JOKYMCHTOB, H€O6XOﬂI/IMHX TS
Ha3HAUYeHUs TICHCUH pa6OTHI/IKaM, a TakKXe IpeACTaBJICHHE HX B OpPIaHbI

COLIMAJIBHOT0 00eCIeYeHMS;

e BemeHue Tabens ydera pabodyero BpEMEHM OTAeNa © IpoBepKa

PaBUIBHOCTH 3aMoNHeHus Tabelnel IpYTruX CTPYKTYPHBIX [IOApa3/ie/IeHHM;;
e OCyIIECTBJIEHME BOMHCKOTO YydeTa M OpOHMpOBaHMS TIpax

aH

yUpeXAeHUs, IPeObIBAlONIMX B 3aIlace;

® JIOATIOTOBKA JOKYMCHTOB Ha IOOIOPCHUC pa6OTHI/IKOB U HarpaxiaeHue

3a o0co0O0 BBINAIOLIMECS pe3yJabTaTbl Tpyda W 3acIyrH Ha OCHOB

IPeNCTABICHAN PYKOBOAUTEIEH CTPYKTYPHBIX HopasieseHuii U COOCTBEHH

X

CBEJIEHMI;

® OCyINECTBIIEHHWE IIOJTOTOBKM KAHIWAATOB Ha  BBIJBHXKEHUE
BBILIECTOSINNE JOJDKHOCTH,

e craua OTYETHOCTH, OTHOCSIIEHCS K KOMIIETEHIUH OTHCA;

e opraHusandsl IPOBEJECHHA  aTTeCTallUH, e METOAHUYECKOe
HHPOPMAMOHHOE 00ECTIEUEHHE,;

e II0ATOTOBKA HEOOXOMUMBIX JOKYMEHTOB [UIS IPOXOXKIEHHUA 00yUeHH
IIOBBILIECHHUS KBATH(PHUKAIIMYA PAOOTHUKOB;

Ha

1 U




e OCYIIECTBIEHHE KOHTPOINs 32 COOMIOEHHEM paboTHuKaMu [IpaBmi
BHYTPEHHETo TPYJOBOTO PACTOpAAKa ¥ MHEIX JOKalbHBIX HOPMATHBHBIX aK1QB,

AMEIOLMX OTHOIIEHHE K TPYIOBBIM QYHKUHSIM ¥ IUCIMILIAHE TPYAR;
e BejeHUE yueTa HapylIeHWH;
e KOHTPOJL 33  HCTIOJHEHHEM  PYKOBONMTENSAMH  CTPYKTYPH

oy o

I X

NozpasfeleHnii TPYIOBOTO 3aKOHONATENbCTBA, JIOKANBHBIX HOPMATHBHBIX aKlbb

opraHusanyu 110 BOIIpoOCaM K&JIpOBOﬁ TIOJIMTHKU.

B 4aCTH JeJONPOU3BOACTBA:

e opraHuzanus U OCYIIIECTBJICHUC KOHTpPOJIA 32 JBHXKCHHUCM I[OKYMCHTC;EIB

YIpeXTEHUH C MOMEHTa HX CO3JaHHA WIM MONydeHHA 10 3aBepme
MCTIOJIHEHHS YUIA OTIIPABKH;
e o0OecrieyeHue CBOEBPEMEHHOI'0 paccMOTpEeHUs JIOKyMEHT
TpeICTABNISEMBIX UL JOKIANa AUPEKTOPY YIPEKACHUS;
e BejleHME YUeTa MOCTYIAONIeH U OTIPaBIsieMO KOPPECTIOHICHIINH,

~

DB,

e cucTeMarn3anus JOKYMCHTOB B YCTaHOBJICHHOM TIOpPAAKE, obecrieueHue

COXPAHHOCTH [OCTYIIMBIIEH CIry)xeOHO! JOKYMEHTALH,

® BCACHHUC B paMKax CBOEH KOMIICTCHIIUHN JEJIONIPOU3BOACTBA,

ocyliecTBIeHre HOPMHUPOBaHHUA U OTHpaBJIeHHUS/TIONyIEeHHs] KOPPECIIOHICHIMA 1

Apyroit nHGOPMALHHK [0 3NEKTPOHHBIM KaHaIaM CBS3M,
e poBepKa KauecTBa OQOPMIICHHs NOKYMEHTOB, MPEICTaBIACMBIX
TOANHKCEH JUPEKTOPY YUPEKICHHS,;

Ha

e pOecIieueHue COOTBETCTBYIOLIECTO PEXHUMA JocTyna K HOKyMCEHTaM nu

HCIIOJIB30BAHMA I/IH(i)OpMaIII/II/I, coznepmameﬁca B HUX,
e opraHu3zalysi pa6OTBI 10 TIOATOTOBKE COBeUIaHI/Iﬁ, IpoBOAH

bIX

[MPEKTOPOM yUpeXIeHHUs, BeJleHue ¥ 0QOopMIEHHE TPOTOKOTIOB.

5. Ilpaca

PaGoTuuKaM OT/eNa JUlsl BHITONHEHHS BO3IOXKEHHBIX Ha Hero GyH
IPeIOCTaBIEHO MIPaBO:

e 3ampaluBaTh U MNONYYaTbh OT CTPYKTYPHBIX Tof{pa3sieNiecHui CBeeHNUs,
CIIpaBOYHBIE M Jpyrue MaTepHalbl, HeoOXomMMBIE JUIS  OCYILIECTBICHUA

IeATEIPHOCTH OTAEJIa,
e IIPCACTaBJIATH B YCTaHOBJICHHOM MOpSIAKE YUIPEKIACHHUC B oOpra

Hax

FocyllapCTBeHHOﬁ BJIACTH, HUHBIX YUYPCXKICHUAX H opranusanugax I1o BOIpOGaM,

BXOJSIIMM B KOMIIETCHIIMIO OTAENA;
e JaBaTh CTPYKTYPHBIM IIOAPAas[eNeHHs M M OTAENbHBIM CrelUaliC
oGsi3aTenbHblE IS UCIOJHEHHS YKa3aHMs [10 BONpOCaM, BXOIALIHN

raM

KOMIIETCHIIUIO OTAECJIA,

e TUpUHMMATh MepHl IpPH OOHApyXKEHMH HapyIICHWH 3aKOHHOCTH B

yUpEXKICHUN U JOKJIaIbIBaTh 00 3TUX HapyIIeHUSIX JUPEKTOPY YUPEKICHU
NpUBJIEYEHHS] BUHOBHBIX K OTBETCTBEHHOCTH;
e TIOJMUCHIBATL (BU3HPOBATH) JOKYMEHTBHI, CBA3AHHBIC C NEATCIBHOC
OTIeNa, :
e [aBaTh pAa3bsCHEHMs, PEKOMEHIAIlMH M yKasaHusi MO BOIPYS
BXOJISIIVM B KOMIIETCHIHIO OT/ENA;

JJIs1

I'bIO
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e BHOCHUTH Ha paCcCMOTPEHUE PYKOBOACTBA NPEAJIOXKECHUA IO yIIYUIIICHUIO

paboTHI OTAENA;

® paciopsXaTbCia BBIACIICHHBIMH TPYAOBLIMH, MaTepHalbHbIM,

(pHHaHCOBLIMI/I " TEXHUYECKHMHU peCypCaMu;

1U

e IIpUCYTCTBOBaTbh Ha COBEIIAHUAX W Y4YaCTBOBATh B O6C}’)KI[€
BOIIPOCOB, BXOIAIIHNX B KOMIIETCHIIHIO OTACIIA,
® yJaCTBOBAaTh B IIOATOTOBKC U COTJIaCOBaHUH IINIAHOB OpraHu3alyu.

6. OmeemcmeeHHOCHb
6.1 PaGoTHUKM OTHeJa HEeCyT OTBEICTBEHHOCTh 32 HaJNeXallee

CBOEBPEMEHHOE BBIMOJIHEHNUE OTAENOM (QYyHKIHMiL, PeJyCMOTPEHHBIX HACTOAILIM

TI0JIOKEeHUEM, 4 UMCHHO 34

e OPraHU3ANMIO JEATENBHOCTH OTAENA ITO BEITONHEHMIO 3a1a4 U QyHKII,

BO3JIOKECHHBIX Ha OTACII,

=
=

e OpraHu3aluio B OTACIC OHepaTHBHOfI ¥ KadeCTBEHHOM IIOATOTO
BEOCHUS IEJIONPOU3BOJACTBA B COOTBCTCTBHU C HeﬁCTBYIOHlHMH TnpaBHUJIaMI
HWHCTPYKIIUAMY,

® HECOOTBCTCTBHUC ,HeﬁCTByIOIHeMy 3aKOHOJATCIbCTBY BH3UPYCEMbBIX
NOAIHCBIBAaCMbIX JOKYMCHTOB,

g’

e HeoOecIIeueHUe nin HeHaaJIexKallee obecrieucHuE JUPEKT

yapexIeHus nHpopMalEel o BOIPOCcaM, OTHOCSIIMAMCS K KOMIICTEHIIH OT/EN4;

pa

® HECBOCBPECMEHHOEC, a TAKXKE HEKaAYEeCTBECHHOE HCIIOJHCHHC JOKYMCHTOR H

HIOpYYEeHHUI PyKOBOACTBA YUPEIKACHUS,

e HecoOTIOICHNE TPYAOBOM W NPOU3BOACTBEHHON MMCIMIUIMHBL, MPaBHI

BHYTPEHHETO TPYA0BOI'O PacIopsAKa;

e o0ecricueHue COXpaHHOCTH UMyHIeCTBa OTHACIA u CO6JIIOIICHI/IG HpaBEI/IJI

HOXKApHOH 6€30I1aCHOCTH.
6.2 OTBeTCTBEHHOCTH, pPaOOTHUKOB OTHAENA  yCTaHABIUBAacTCA
IOJDKHOCTHBIMEM HMHCTPYKLIASMH.

6.3 TIpu paGoTe C IEPCOHANBHBIMHU JAaHHBIMU PaOOTHUKOB YYPEKTIEH
paGOTHHKM oTfena 00s3aHBl HCXOIMTh TONBKO U3 OQUIMATBHO TONyYeHH
pHGOPMALMM ¥ MATepHUaloB ¥ He BIpaBe paslialiaTh MMEIOUIHecs NaHHBIC

JIMYHOM KU3HU PaOOTHMKOB.

7. Opzanusayus pabom

X

Ust
ou

7.1 PaGoTa oTnmena OCYLIECTBISETCI B COOTBETCTBHH C YTBEPKACHHBIMU

IUIaHaMH Ha MECHIII.

7.2 PabOTHHKM OTHeJa BBHIIONHSIOT BO3JIOKEHHBIE HAa HHX (QYHKI
Tpe6oBaTh OT HHX BBINONHEHHsS OOA3aHHOCTEH, HE OrOBOPEHHBIX B TPYAOR
JIOTOBOPE U HE OIPEIENICHHBIX B JODKHOCTHBIX MHCTPYKIHMAX, 3aMPeIaeTes.

7.3 1llTaTHas YUCIEHHOCTDb OTAeNIa — 5 SIUHULL.

DnexTporopckoe otaenenue — 0,5 e

Jlocuno — Iletposckoe otaenenue — 0,5 exn.

OM




8. Bsaumoomnouienun (cyscebnsle céa3u)
8.1 Otmen BBHIIONHSET CBOM (YHKIMM B TECHOM KOHTaKTe CO BCE

CTPYKTYpPHBIMH IOAPA3IETICHIIMY YIPEXKACHUA.

8.2 BzauMopelicTBHE CO CTPYKTYPHBIMH IOIpA3IeNeHUs MU HE HOI
BBIXOWTH 3 TIpeeNbl KOMIICTEHIIMH OT/eNa, a TakKe NPUBOIUTE K BEINOIHEH

QyuxImit oTAeNa IpYIrUMH IOAPa3ACICHUIMH.

9. Uzmenenun

HsMeneHus ¥ JOIOJIHEHUS K HACTOSIICMY TlomoxxeHu1o CoryiiacoBBIBAIO
C TICPBBIM 3aMeCcTUTeJIeM [HUPEKTOpa, C 3aBeayroumyuMy QHCKTPOFOPCKI/IM
.HOCI/IHO-HGTPOBCKI/IM OTICJICHUsIMU H BHOCIATCA B Ilonoxenue Ha OCHOBa

MpHUKasa JUpEKTOpa YUYPEIKACHUA.

ITepBbiii 3aMecTUTENb IUPEKTOPA
3aBemyromuil OTAETCHUEM
3aBenyrOmINi OTIEICHUEM

CrienigajigicT 1o Kaxpam

COI'JTACOBAHO:

Bemymuii *OpCKOHCYJIBT
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T.E. BacunseBa;




